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INTRODUCTION

The purpose of this document is to provide the user with how to use the FireCode system,
general dispatch business rules relative to FireCode, continuation of operations plan,
agency specific business rules and procedures to be followed once the FireCode is
generated, and agency financial business.

The FireCode System User Manual provides all the direction for accessing the system
through changing passwords. This manual contains the application field descriptions and
the data requirements for the fields.

The general dispatch business rules section provides the dispatch community with the
requirements for completing the code specific to the business. For example, the Host
Unit ID is amandatory field, however if the Host Unit ID is not in the system (pick list)
at the time of accessing the system and generating a FireCode, the default is the local
dispatch office’'s Unit ID. Any place there are specific requirements for the fields within
the application, you will find those in this section.

The Continuation of Operations Plan (COOP) section provides direction in case the
ability to access the application islost. This section also includes data loss recovery
procedures.

Agency specific business rules and procedures provide the dispatch office with direction
once a code is generated for afire. For example, the Forest Service (FS) requirements are
still six characters for their account codes (job codes). The FS section instructs the
dispatch office as to what to do to make the code six characters. Each federa agency has
provided procedures.

The appendix consists of the form users will complete in case the system is unavailable
but the need till existsto issue codes. Also included are any agency finance business
rules. The intent of this appendix is to provide the user the complete picture of how the
code is added to the finance systems.

As changes occur to direction, rules, or the applications, this document will be updated
and distributed. In addition, the FireCode information is being posted and maintained on
the National Interagency Coordination Center’s (NICC) web page. Click on the
following link to go there now — http://www.nifc.gov/news/firecode.html
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Introduction

This document is to be used as a User Manual for the FireCode System. The FireCode
System is a stand-a one web-based system designed to provide functionality that allows
Users to generate standard fire incident codes.

Background

In 2002 the House A ppropriations Subcommittee directed the National Fire Plan
Agencies to develop a method to standardize fire incident financia coding for fire
suppression and subsequent emergency stabilization. Standardizing the fire incident cost
code will provide the capability to effectively track and compile the full cost of a multi-
jurisdictional fire suppression incident. In response to this Congressional directive, the
National Fire Plan Agencies established a contract with Booz Allen to develop an
interagency FireCode System for generating and conveying these standardized fire
incident codes.

System Functions

The FireCode System will generate a four-character fire incident code (or FireCode) that
will be used to track and compile cost information for fires. In particular, the system is
expected to assist the National Fire Plan Agencies in tracking costs for multi-
jurisdictional fire suppression incidents. It is expected that the system will aid the
Agenciesin preventing the establishment of multiple FireCodes for the same incident.

The initial release of the FireCode System will not include automated external interfaces
with other fire systems. All data transfers of FireCode information will initially be
addressed through manual processes.

SYSTEM Users

Users of the FireCode System primarily will include Dispatch Personnel, who will
generate fire codes, and Budget and Finance personnel, who will access reports on
financial information concerning fire incidents. Users will include staff from the Bureau
of Land Management (BLM), Bureau of Indian Affairs (BIA), Fish and Wildlife Service
(FWS), USDA Forest Service (USFS) and National Park Service (NPS).

Accessto the System

The FireCode System will be accessible via the Internet requiring a minimum 56 Kbps
and using either Microsoft Internet Explorer version 5.0 or later or Netscape Navigator
version 4.7 or later. Once reaching the FireCode System website, a User will be required
to use alogin and password to gain access to the FireCode System.

Booz Allen Hamilton 2



Requesting An Account

To request a FireCode System
account, go to
http://www.firecode.gov and click
on thelink to register for a new
account.

The Request Accessto the
FireCode System screen will be
displayed. Complete all of the
fields, read the agreement, and
hit the | Agree button. Please be
sure to provide your Internet &
mail address not your Lotus
Notes E-mail Address.

Your login may be 6 to 20
characters. Your password must
be a minimum of 8 characters
and must include at least one
non-apha character.

== (1T =
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‘Welcome to the USDAIDOI FireCode System!

For support, please contact the FireCode Help Desk by phone at 703-917-CODE (703-917-2633) or
by email at firecode@bah.com.

government

This is a United States Government computer application, which may be accessed only for official

personnel. ized users who access this application may

Access or use of this computer

Y
be subject to criminal, civil, and/or administrative action.

Access to this computer application may be monitored, intercepted, recorded, read, copied, and
disclosed by and to authordzed personnel for officlal purposes, including criminal investigations.

ion by any person constitutes consent to these terms.

If you do not have a FireCode account, please register.
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An Administrator will review
your account request. Once
your account request has
been approved, you will
recelve an e-mail

notification.

Request Access to the FireCode System

Back to login page

Thank you for registering for the FireCode System. An adrministrator will revieswe your request.
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L ogging into the FireCode System

To access the FireCode System, go to http://www.firecode.gov, enter your Login Name

and Password, and click on the L ogin button.

[Be E% M fowe T e |ine Slosmesitie Sl Sl ] s
[ = DA D B S oo B d-

|M]ﬁ hétpe }fFirac ceba. gow firclac: chmTaction=kagin

Welcome to the USDAMODI FireCode Systemi

| [For suppart, plesss contact the FraCode Help Desk by phone at H00-01F-COGE {P03-017-2693) o
by emal 51 Bracodedhal com,

Thiz g & United States: Goves nment competer spplication, which meay he sccesesd mnly Tor offcial
g et business by suthorieesd personne], Unensthor ized users who sceess this sppliication many
be subject to crimnal, e, andor administrative acton.

Access to this computer applic ation may be monitored, ntercepted, necordied, read, copied, amd
distiosed by anad to suthorized personned for official purposes, including oriminal investigetions.

ccess or ume of this commeter application by any person constitutes consent to these tenms.

| If you do not have a FireCode account, please register,
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Features of the FireCode System

After logging into the FireCode System with your login and password, the FireCode
System home page will be displayed. The home page will provide links to the following
features:

. Creating a New FireCode

. Searching for an Existing FireCode

. Viewing Reports

. User Administration (Thislink will only be visibleif you have Administrative privileges.)
. Editing My Information

. Changing My Password

Welcome KIM AMIN
Release Notes FAD Help Logout

Create FireCode Additional Tasks
View Repors
Cresbs MNew FiraCode Usar Administration

My Information

Search for FireCodes Name: M Ak
AgEnCy: Forest Semice

FireCode: | Search Geographic Mational

Arear

Advanored Search Linit: Mational Interagency Fire
Center

Fole: SYSTEM ADMIMISTRATOR
Time 2one: ET
Edit My Information | Change Massword

After clicking on alink in the FireCode System you may return to the home page at any
timeby clickingon [ B at the top of any page.
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CREATING A NEW FIRECODE

The Create FireCode screen is the starting point for creating a new FireCode. To create
anew FireCode, click on the Create New FireCode link on the home page. You will be
asked to enter:

. Date and time the fire was discovered
. Incident name

- Maximum 30 characters
. Host Unit’s ID number

- You may create a FireCode for any unit in your GACC.
. Non-Federal Code
- If host agency is not afedera entity

. Latitude in degrees. minutes: seconds (seconds are optional)
. Longitude in degrees. minutes: seconds (seconds are optional)
. Incident Order Number
- Maximum 6 characters, minimum 3
. Complex fire indicator
. Forest Service Assistance

- If host unit is not a Forest Service unit
. Other (Multi-Jurisdictional, Reimbursable/ Billable, Wildland Fire Use)
. Comments

- Maximum 1000 characters

Once al of the fields have been completed, hit the Generate FireCode button to
generate the FireCode.

All required fields are marked with ared asterisk. *

E=ECE = HO(DIE SV BTRER o KM AN

Time: Nows:  1/7/2004 10:26 View Reports
- =g Usey Administrati on
Discover Date: [Jjanuany =] [7 -I [2004 =]
“ Discover Time: ) -l: 2% ~| ET My Information
— Narme: i A
: |N3"Y5m Fire Agency: Fuorest Semvice
“HostUnit Id: [ _[FoF Geographic Iatianal
= Area;
Host Unit Name: MNational Intersgency Fire Center - Forssd Service Unit: Iatianal Interagency Fire
Canter
®Latitude: [;5 [s5  [s5
' 1 Raole: SYSTEM ADMIMISTRATOR
“Longitude: [17 [s55  [55 Time Zone: ET
Edit My Information | Change Masswiord

Incident Order #: |0 . FOF - 3999
Complex: vz F g

other: ™ MULT] - JURISDICTIONAL
I REIMBURSASLE / BILLABLE
I™ 'WILDLAND FIRE USE

Comments: ;l

||
Cance| | Generate FireCode
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After completing the Create FireCode screen and clicking on the Generate FireCode
button, the FireCode Cr eated screen will display the newly created FireCode and
information associated with it. If the system detects that this incident may be a duplicate,
it will prompt you to confirm that it is a unique fire.

e — e e o - Welcome KIM AMIN
j :' n l} = C J | &7 = = = Rl Release Notes FAQ Help Logout
FiroCodo Created

A new incident has been created with the FireCode AXU1 Peint Information

Edit infarvwation for NEW YEAR FIRE FireCode: A Jq
Discover Date: 1772004

Discover Time: 1028 ET

Create Mew FireCode | Tncident Name: NEW YEAR FIRE
Host Unit Id: 10~ FCF
Host Unit Rational Intzragency Fire

Names Gt Fous e
Latitude: B5.55.55
FireCode: [ _Search | Longitude: 101:55:85
dvanced Seard lu"ﬁ““”:‘_ ID- FCF - 9933
Complex: Mo
Other: Rone
Comments:

Print [nfonmation

Non-Forest Service Unit Recelving Forest Service Assistance

If you are creating a FireCode for a unit not within the Forest Service and you have
received assistance from a Forest Service unit, please click on the FS Assisted box. The
FS Assisted box will not be visible if you are logged in as a unit within the Forest
Service.

Welcome KIM AMIN

Releaze Notes FAQ Help Logout

Craate FireCods

Time Now: 1/16/2004 09:52 View Reports
" Discover Date: [ jonuory <] |16 =] |2004 =]
* Discover Time: |ug =| |52 =l ET

i MName: kil AbAIN
L I Agency: Fomst Sarace
= Host Unit Td: I_lD . I_,_—Ep Geagraphic Matianal
Areaz
Hist Unit Name:  hational Intesagency Fide Centen - Malone! Pak Seaice Unit: Mational Interagency Firs
- Canter
“ Latitude: I : I : I
. . Role: SYSTEM ADMIMISTRATOR

7 Longitude: |_|_|_ Time Zane: ET
it My Information
Incident Order #: |0 - FCF -
Complex:  « Yes & No

F5 Assisted: [ (check if FS provided assistance)

Other: [ KULTI- JURISDICTIONAL
™ REIMBURSABLE / BILLABLE
I~ WILDLAND FIRE USE

Comments: =|

Cancel I Gensrote FireCocde I
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Generating a FireCode for a Complex Fire

If aFireCodeis
desired for a complex
fire (two or more fire
incidents located in
the same generd area
that are assigned to
the same Incident
Commander), click
on Yes next to
Complex on the
Create FireCode
screen, and click
Generate FireCode.

Create FireCode

Time Now:

* Discover Date:
* Discover Time:
Incident Name:
* Host Unit Id:

Host Unit Name:

* Latitude:
* Longitude:

Incident Order #:
Complex:

Other:

Comments:

1/15/2004 08:31

|January | |15 x| |2004 =]
[08 =]:[31 =] ET

|Hillshoro Complex Fire

o -JFeF

Mational Interagency Fire Center - Forest Service

|55 |55 55

[101 |55 |55

ID- FCF - |5739

" Yes Mo

™ MULTI - JURISDICTIONAL
[~ REIMBURSABLE / BILLABLE
™ WILDLAND FIRE USE

=

-]

Cancel || Generate FireCode I

The Complex FireCodes screen will appear. Y ou may enter between two and fifty
existing FireCodes to be combined into this one FireCode by clicking on the Number of
Rows and Add/Delete Rows. Then enter the existing FireCodes that you are combining
and click on Generate FireCode. You may also verify the validity of the codes by
clicking the Verify Codes button. Incorrect codes will display ared error message rext

to them.

Please enter the FireCodes of the incidents that make wp this incident

Voue Entted tormation

Discover Date: 1/15/0004
Discover Time: 08:31

Incident Name: HILLEBORO COMPLEX

FIRE
Host Unit Id: (D= FCF
Host Unit  ational Infaragency Fire

Name: Cenler- Forest Senvice

Nurnber of ROWS | 2 fires within comples = AddfDeleie Rows
FireCode 1 Wﬂ
FreCode 2 %‘1
Concel | VerityCodes || GenersteFireCode |

Latitude: 655555

Longitude: 1015555

Incident
Drder #:

Complex: Yes
Other: Rone

1D - FCF - GFB9

Commants:

Booz Allen Hamilton



A new FireCode will be created for this Complex Fire.

Frocods Ceaed
£ new incident has been cresled with the FireCode AXYY3 rint [nformati
Edit infarmation for HILLSEORO COMPLEX FIRE FireCode: ANV 3
Discover Date: 17152004
e o
Craie New Firacods | Incidant Name: HILLSBORO COMPLEX
Host Unit Id: D - FCF
st st g i
Mame: Centar - Forest Sence
FireCode: I— Search Latitude: B5:55:55
4 e Longitude: 101:55:55
Incident . For - 6789
Complex: Yes
Other: Mone
Comments:

Print nformation

When reviewing information for FireCodes AXW3 Complex Fires
representing a complex fire, you will be able to
view each of the incident names associated with
that complex fire by looking in the table in the AXW4 ID-FCF
bottom right hand corner of the complex fire's AXVY DFADFSDFA ID-FCF
information screen.

FireCode Incident Name Host Unit

Booz Allen Hamilton 9



SEARCHING FOR AN EXISTING FIRECODE

To search for information on a FireCode, enter the FireCode under the Search for
FireCodes and click on the Sear ch button. If only ore FireCode is found, you will be

sent to that FireCode.

Create FireCode

Create MNew FireCode |

Search for FireCodes
FireCode: I Search |

Advanced Search

Booz Allen Hamilton



Advanced Search

To search for a FireCode by Incident Name or Incident Order Number, click on the
Advanced Searchlink. Enter the FireCode, Incident Name, or Incident Order Number
where you wishto search. Then click on the Sear ch button. If only one FireCode is
found, you will be sent to that FireCode.

E=EE=( OB VBT RER

FAdvanced Search

FireCode: Search
Incident Name: Search
Incident Order Mumber: Search

The Sear ch Results page will display the list of FireCodes that meet the criteria that you
had entered on the Advanced Sear ch screen. Click on the FireCode that you wish to
view. Rows with abrown highlight indicate FireCodes that have been inactivated as
duplicates to other FireCodes. Rows with ared highlight indicate FireCodes that have
been inactivated as invalid.

Search Results - FireCode “AX"

FireCode Incident Name Host Unit Discover Date Location
AXWNZ F3 ASSIET FLAG DATE TEST I0-FCR 1432004 0257 S0:10010 S 100:10:490
A TEST FE-ASEIST FIRE ID-FCR 14272004 14:3%  S0:01-01 £ 100-10:10
| A WEVY COMPLEX ID-FCF 11202004 13:55 B5:33 F 100:55
A DFAOFSDFA ID-FOF 14202004 1348 5533 7 100:55
A 3 ID-FCP 11272004 13:45 B5:33 7 100:55
AXWT 3 ID-FCP 1202004 13:45 5533 ¢ 100:55
AN 3 ID-FCR 1422004 13:45 B5:33 7 100:55
AT I0-FCF 11202004 13:43 5533 7 100:85
VAT ID-FCF  1A2/2004 1342 6622/ 10055
AxuE AFDAEFOMA ID-FCR 14202004 1306 €5:22 ¢ 110;55
|axwr  eFoasFoA  ID-FCF 11220041306 E5:22/11085 |
AN AFDASFDA ID-FCF 14202004 1306 5522 F 10:55
AL HI 2 ID-FCP  1A2/2004 12:35 B5:237100:33
AR HI THERE I0-FCP o 4422004 12033 55:22 /100:33
AXUT HEVWER ONE ID-FCR 14272004 12:28 6622 7 100:33
Axll HEVWER ONE ID-FCR 44242004 12:20 £5:55 7 100:55
AXLIE TEST ID-FCR  1/2/2004 11:48 22:22-23 7 100:33:23
AR I0-FCR 1A22004 11:48  B5:22.23 /10003323
AXL HNEW TEAR FIRE ID-FCR 172004 10:26 655555 f 101-5555
AXTY JOHNE FIRE ID - FCF 1004 1344 B85 55 /100 5555

Booz Allen Hamilton 1



The information for the FireCode that you wish to view will be displayed on the Edit
FireCode screen.

Welcome KIM AMIN
Release Motes FAOQ Help Logout

Additonal Tasks

- View Reports
FireCode: AXU9 P
* Discover Date: [Janvary =] [12 =] [2004 %]

a0 My Information
Discover Time: I'|2v [35 =] ET

Name: kb AnAIN
Incldent Name: ||-|| 2 Agency: Fonast Serace
. Geographic Mational
Host Unit Id: I|D . IFCP Areas
Host Unit Name: National Interagency Fire Center - Nations! Park Sendce L 2::}':‘;"" Interagancy Fire
‘Latitude: g5 [ez Role: SYSTEM ADMIMISTRATOR
. i H ET
Longitude: [io0 5 | Time 2are

Edit My Infoitmation | Change Massward

Incident Order #: [0 - FCP -

s g
Compl C Yes Fho Edit Rights: MNational Imeragency Fire Canter
F5 Assisted: [ [check if FS provided assistance]) - Watianaf Park &

Created By: JOHN MORRISON (|0-FCF) an
ather: [ wMULTI - JURISDICTIOMAL 1122004 &t 12:35

I REIMBURSABLE / BILLABLE Last JQHN MORRISON (ID-FF) or
™ WILDLAND FIRE USE Modified By: 171202004 51 1205

COmments: | =] Transfier Edit Rights | Flag as Duplicate |

AXUY Information

Elag as Invalid

Frint Information

-]

Cancel Update Fecord |

Booz Allen Hamilton 12



EDITING A FIRECODE

The Edit a FireCode screen will allow you to edit the data for an existing FireCode.

You may only edit records for which your unit has edit rights. The unit with edit rightsto
the record is identified under the Information section in the lower right-hand corner of the
screen.

If you would like to enter comments in addition to comments entered by previous users,
you may do so by typing your comments into the comments field. Comments will be
listed for users to see starting with the most recent first.

After making the desired changes, click on Update Record to save.

All required fields are marked with ared asterisk. *

__“!_FJEI/':‘,T!—J:'{—;, r- ' 46 N Welcome KIM AMIN

Release Hotes FAOQ Help Logout

. View Reports
FireCode: AXU9 .
“ Discover Date: [January =] |12 x| [2004 7]
o . My Information
* piscover Time: [12 =] -[3 = My information |
SEIESRE 12 21 5 35 B Name: b AN
Incldent Name: ||-|| 7 Agency: Fonast Serace
. Geographic Mational
Hostunitid: [0 | [Fcr Area:
Host Unit Name: Mationsl Inferagency Fire Canter - Mebionsl Park Sendce L Lt g::?:[al Interagancy Fire
“Latitode: [ 23 ] Role: SYSTEM ADMINISTRATOR
* Longitude: W : I? : I_ Time 2one: ET
Edit My Infoimation | Change Passward
Incident Order #: |0 - FCF -
e
i O ¥es Fho Edit Rights: Mational Inferagency Fire Center
F5 Assisted: [ [check if FS provided ssaistance) - National Park Semice
Created By: JOHN MOBRRISOHN (ID-FCF) on
other: ™ pULTI - JURISDICTIOMAL 11202004 a1 12:35
" REIMBURSABLE f BILLABLE Last JOHN MORRISOMN (ID-FCF) an
™ WILDLAKD FIRE USE Modified By: 171202004 & 1305
. Transfer Edit Rights | Flag as Duplicate |
AN LE ;I Elag as Invalid

Frint Information

-]

Cancel Update Recond I

Booz Allen Hamilton 13



Transfer Edit Rights

If you wish to transfer the edit rights of this FireCode record to another unit, click on the
Transfer Edit Rights link on the Edit FireCode screen. The Transfer Edit Rights

screen will appear.

(D VBT R

o} =

Transfer Edit Rights of AAAA

Please enter the new Edit Rights Unit Id for AAAd

* Edit Rights Unit Id: IC;_\ ) IONC

Edit Rights: Operations Morthern California Coordination Center - Interdgency

Canc:ell “erify Linit | Transter Edit Rights

Enter the new Unit ID and click on the Transfer Edit Rights button. The FireCode will

now be associated with anew Unit ID. After the transfer is complete, only users
associated with that unit, their GACC administrator(s) or the national administrator will

be able to edit the record.

= =( OV T ST R

Please enter the new Edit Rights Unit Id for AAA4

Transfer Edit Rights of AAA4

* Edit Rights Unit Id: ICA : |ng

Edit Rights: Operations Maorthern Califarnia Coordination Center - Interdgency

Cancell “arify Unit || Transfer Edit Rights I

Booz Allen Hamilton
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Hag as Duplicate

If you wish to flag this FireCode as a duplicate, click on the Flag as Duplicate link on
the Edit FireCode screen. The I nactivate screen will appear. Enter the correct
FireCode and click on the Inactivate button. Only Administrators may flag a FireCode
as aduplicate.

BB = HT T CSVETT=IW

Inactivate AfAd

Please enter the FireCode of the incident that is the correct fire for AAA4

This will inactivate AAA4. Users will no longer be able to modify its information.

Correct FireCode I

Cancel | Inactivate AA854 |

The Display FireCode screen will now appear with a brown banner indicating that the
FireCode has been inactivated as a duplicate.

B=8rs/=( NIV V=

Display FireCode

B T e

FireCode: AAAZ

Discowver Date: 9/4/2003

Discover Time: 12:14 MT

Incident Name: JOHN'S FIRST FIRECODE

Host Unit Id: T - EDF
Host Unit Name: Beaverhead/Deerlodge Mational Faorest - Forest Senvice
Latitude: B2Z:55
Longitude: 100:55
Incident Order #: KT - BDF - 28228

Complex: Mo

Other: MNaone

If, at alater date, it is discovered that the FireCode was correct, an Administrator may
reactivate the record by clicking the Unflag as Duplicate link in the information table.

Booz Allen Hamilton 15



Flag as Invdid

If you wish to flag this FireCode as invalid, click on the Flag as I nvalid link on the Edit
FireCode screen. The Inactivate screen will appear. Enter the correct FireCode and
click on the I nactivate button. Only Administrators may flag a FireCode as invalid.

— - ] - _
) it : — — Ao — Welcome KIM AMIN
. } Ti’ :C J ! J = Pt / ol i Release Notes FAQ Help Logout

This will inactivate A%UZ as an invalid FireCode, Users will no longer be able to modify its information, FireCode: AXU3
Cancel Inactvatz &3 | Discover Date: /1272004

Discowver Time: 11.43 ET

Incident Mame: TEST

Host Unit Id: 1D - FCF

Host Unit  Rlational Interagency Fire
Mame: Cenlar - Mational Park
Senice

Latitude: 22:22:73
Longitude: 100:33:23

Incident
Drler #:

Complex: Mo
F5 Assistance: Rblo
other: Mone

I0-FGE -

The Display FireCode screen will now appear with a red banner indicating that the
FireCode has been inactivated as an invalid FireCode.

Display FireCode Additional Tasks

User Administeation
FireCode: AXU3
e
Discover Date: 112200, F— LM AMI
Discover Time: 11:48 ET Agency: Forest Samvice

Incident Name: TEST Geographic Mational

Host Unit Id: ID - FCP —
: ) 5 . Lilt: Matianal Interagency Fire
Host Unit Name: Mational Interagency Fire Center - Matiorsl Park Sendice Conter
Latitude: 22523 Role: SYSTEM ADMIMISTRATOR
Longitude: 100,33.23 Tirne 2one: ET
Incident Order #: 1D - FCP - Edit My Informatian | Change Passwiord

Complex: o AXU3 Information

F5 Assistance: Mo Edit Rights: Mational Interagency Fire Centar

Other: MNone - Wational Pk Sendce

Created By: JOHN MORRISOM (I0-FCF) on
11272004 at 12:22

Create FireCode Last ElkE ARSIN {ID.FCF) on
Modified By: 11372004 a1 11213
Creatz MNew FireCode Unflayg as Invalid
Pri B

If, at alater date, it is discovered that the FireCode was correct, an Administrator may
reactivate the record by clicking the Unflag as Invalid link in the information table.
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VIEWING REPORTS

To view areport on the FireCodes, click on the View Reports link. Thiswill bring you
to the Reports screen. From there, you can choose from a variety of reports including:

. Agency FireCodes Issued by Fire Discover Date
. FireCode Issued by Date Generated

. FireCodes Issued with Incident Order Number
. FireCodes I ssued with Date and Time Discovered
. FireCodes Issued for Complexes

. FireCodes Issued by Unit that Generated

. FS Incidents and non-FS Incidents that Received FS Assistance

ik Yo € WO “2T

Welcome KIK AMIN

- Wisws Heports
. User Administration
. " " ) . 1 !
# FireCoies Issuad with Date_and Time Discovere:d m
+ FireCodes lssued for Complexes Mame: FIrA ARAIN
+ FireCodles lssued by Unit that Genarated Agency: Forest Service
o FS Inclients and nonFS Incldents that RBecelved FS Assistance (£S5 Use Only ieoﬂ'al-'hic Mational
rea:
Creaie EireCode Unit: g::;:;al Interagency Fise
s Role: SYSTEM ADMINISTRATOR
Create Mew FireCode
Tinme 200E: ET

Edlit By Information | Change Password

Seanch for FireCodes

FireCode: l_' Search

fubvanced Search

Booz Allen Hamilton
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Agency FireCodes Issued by Fire Discover Date

Clicking on the Agency FireCodes I ssued by Fire Discover Date link on the Reports
screen will bring you to the Agency FireCodes | ssued by Fire Discover Date screen.
From here, you will be able to filter the report based on dates, agency, or unit. To apply a
filter to the report, enter your filter criteriaand click on Filter. The Agency FireCodes
Issued by Fire Discover Date, with the filter you applied, will then be displayed. By
entering only the state portion of the Unit ID (e.g., MT) you will generate alist of the
FireCodes for that state. Removing the Unit ID entirely will generate a report for the

Agency.

e — b . — e . — Wel KIM AMIN
T - ,l' T(‘I:C(T}rj‘f_:- ﬂ--_-:“. ! i i Releasellute‘:%m@n Logout

Filter - Agency FiraCodes lssued by Fire Discover Date Additional Tasks

Discover Start Date: January @] [8 -I M4 =~ Wiew Repors
Discover End Date: [January =] [13 vI [z004 =] User Administration
Agency: |DE_:Jnnmant0I Agriculture - Forest Seraca j My Information
unit: [o-ecr Nami: it Andind
Al H Forest Sami
Filer || Beownlosd to Exeel | e prEst SEmice
Geographic Matianal
Area;
Agency FireCodes lssued by Fire Discover Date from 182004 - 14132004 Unifte Natianal Interagency Fire
Found 6 records Canter
Agency Unit I FireCode Incident Name Other Role: SYSTEM ADMIMISTRATOR
F& I-FCF iy AFDASFDL Tinne 2orwe: ET
FS ID-FCF A AFDASFLA Edit My |nformation | Change Password
FS ID-FCF Fiv AL
FS ID-FCF FV AT
FS ID-FCF fiva'el DFADFSDFA
F& ID-FCF AR NEW COMPLEX

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

You may view details about a FireCode by clicking on the link in the FireCode column.

Booz Allen Hamilton 18



FireCode Issued by Date Generated

Clicking on the FireCodes | ssued by Date Generated link on the Reports screen will
bring you to the FireCodes | ssued by Date Generated and Time Generated screen.
From here, you will be able to filter the report based on dates, agency, or unit. To apply a
filter to the report, enter your filter criteriaand click on Filter. The FireCodes I ssued by
Date and Time Generated, with the filter you applied, will then be displayed. By
entering only the state portion of the Unit ID (e.g., MT) you will generate alist of the
FireCodes for that state. Removing the Unit ID entirely will generate a report for the

Agency.

Vi —_— B \ \ . = — Welcome KIM AMIN
o= V= S ZwinT =k
i f{— I |l’ il Jl ol ) = - s , Wi Release Motes FAQ Help Logout
Filter - FireCodes kssued by Date and Time Generated Additional Tasks
Generated Start Date: |_|an|_|a[y j B -vI |2an4 ﬂ View Repods
Generated End Date: [Janiary =] [13 vI [z004 =] User Administration
Agency: |E5purtmardu1.ﬁ\.gricullure -Forast Serdice ﬂ My Information
unat: [o.FoF Nanmiz: kit AR
A H Forest Semi
Filter Diownload io Excel | . . DI,EE e
Geographic Meatignal
Area;
FireCodes lssued by Date and Time Generated from 182004 - 171372004 unit: Matianal Interagency Fire
Found & records Canter
Generated FireCode Agency Unit Incident Name Other Role: STSTEM ADMINISTRATOR
Date/Time Time Zorne: ET
11272004 13:55 AW FS ID-FCF KEWY COMFLE Edit My |nformatian | Change Password
1M 22004 13:53 fibaTs ) FS I0-FCF DFAOFSOFA
11272004 13:44 AXVG FS I0-FCF
11202004 1342 iv ALY F3 I0-FCF
11272004 13:07 A F& ID-FCF  AFDASFDA
141272004 1307 AXT Fa ID-FCF AFDASFLW,

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

You may view details about a FireCode by clicking on the link in the FireCode column.

Booz Allen Hamilton 19



FireCodes |ssued with Incident Order Number

Clicking on the FireCodes | ssued with Incident Order Number link on the Reports
screen will bring you to the FireCodes I ssued with Incident Order Number screen.
From here, you will be able to filter the report based on dates, agency, or incident order
number. To apply afilter to the report, enter your filter criteriaand click on Filter. The
FireCodes I ssued with Incident Order Number, with the filter you applied, will then
be displayed. By entering only the state portion of the Unit ID (e.g., MT) you will
generate a list of the FireCodes for that state. Removing the Unit ID entirely will
generate a report for the Agency.

e \f— ) — = (e e Welcome KIM AMIN
Y } T!f —C i | K75 = | s | e .l‘l an—fr‘.- ] Release Notes FAQ Help Logout
Filter - FiraCodes lssued with Incident Order Humber Additional Tasks
Start Date! |Dclohar | |8 = 2003 -.-I Wiew Repors
End Date: |Jn.nun|}l j 3= |2DD4j _ L
Agency: |Depar|msntafr'~.gric,ulb.|re- Forest Service j
Incident Order & [inEoF Narnie: i Adin
Al H Forest Sari
Filter Diownload 10 Excel | — ) nr-!s e
Geographic Mational
Area:
FirgCodes lssued with Incident Order Number from 1082003 - 1/13/2004 Unit: Matianal Interagency Fire
Found 1 records Canter
Agency UnitID FireCode Incident Incident Name Discovar Other Role: SYSTEM ADMIMISTRATOR
Order # DatelTime Time: Zore: ET
FE ID-FCF AXT?  ID-FCF-123456 DAVE'S CHRISTMAS 127192003 WULTI - Edit My Infarmatian | Change Password
FIRE 1721 JURISDICTICON AL,
REIMELIRSABLE ¢
BILLAELE

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

Y ou may view details about a FireCode by clicking on the link in the FireCode column.

Booz Allen Hamilton 2



FireCodes Issued with Date and Time Discovered

Clicking on the FireCodes | ssued with Date and Time Discover ed link on the Reports
screen will bring you to the FireCodes | ssued with Date and Time Discover ed screen.
From here, you will be able to filter the report based on dates, agency, or incident order
number. To apply afilter to the report, enter your filter criteriaand click on Filter. The
FireCodes I ssued with Date and Time Discover ed, with the filter you applied, will then
be displayed. By entering only the state portion of the Unit ID (e.g., MT) you will
generate alist of the FireCodes for that state. Removing the Unit ID entirely will
generate a report for the Agency.

p— ® . . o —— Wel KIM AMIN
E=EG = T[T EEVEBTRER Ralezse ot £40, s Logput

Filter - FireCodes lssued with Date and Time Discovered Additional Tasks

start Date! [January =] [3_3 [z004 =] View Repors
End Date: [January =] I‘B_:] [zo047=] Mt Al inistegtivn
Agency: |Deparlmﬂntafﬁgriculmre-Fnres1 Senvice j
Incident Order #: [orcr Name: KW A

Agency: Forest Service

Geographic Mational
Area;

Filter Download 1o Excel |

FireCodes lssued with Date and Time Discovered from 18/2004 - 1432004 Unit: Matianal Interagency Fire
Found & records Ceanter
Agency FireCode Incident Incident Name Discover Rale: SYSTEM ADMINISTRATOR
Order # DatelTime Time Zone: ET
FS AXWD ID-FCF- AFDASFDA 1122004 13.05 Edit My Information | Change Password
FS A ID-FCF- AFDASFDA 122004 1306
FS AXWE ID-FCE- 122004 1342
F3 AN I-FCF- 1272004 1343
FS AXWI ID-FCF- DFADFSDFEA 11422004 13:48
FS LA ID-FCF- MEWY COMPLEX 122004 1355

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

Y ou may view details about a FireCode by clicking on the link in the FireCode column.

FireCodes Issued for Complexes

Clicking on the FireCodes I ssued for Complexes link on the Reports screen will bring
you to the FireCodes I ssued for Complexes screen. From here, you will be able to filter
the report based on dates, agency, or unit. To apply afilter to the report, enter your filter
criteriaand click on Filter. The FireCodes Issued for Complexes, with the filter you
applied, will then be displayed. By entering only the state portion of the Unit ID (e.g.,
MT) you will generate alist of the FireCodes for that state. Removing the Unit ID
entirely will generate a report for the Agency.
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T J Ti’ ;C {J &7 = g ¥ i/ = Release Notes FAQ Help Logout

Filter - FireCodes lssued for Complexes Additional Tasks
Start Date: January | |a = 2004 -.-I Wiews Reporis
. 1 Admini i
End Date: | Janyary =| |12 =| |2004 "I ' :
Agency’: |Depor|ment of &griculture - Forest Service j My Information
unit: [in.FeF Narne: KM Andind
Agency: Forest Samice
Filter Diorwnload fa Excel | i . .
Geographic Mational
Area;
FireCodes lssued for Complexes from 182004 - 1/13:2004 Uit Matianal Interagency Fire
Found 2 records Canter
Unit ID FireCode Incident Name Complex Codes Other Role: SYSTEM ADMIMISTRATOR
I0-FCF AANU AFDASFDA Fities ] Time Zone: ET
AMAD Edit My [nformation | Change Password
I0-FCF AT MEW CORMPLEX AR
Fitite]

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

Y ou may view details about a FireCode by clicking on the link in the FireCode column.

FireCodes |ssued by Unit that Generated

Clicking on the FireCodes | ssued by Unit that Generated link on the Reports screen
will bring you to the FireCodes I ssued by Unit that Generated screen. From here, you
will be able to filter the report based on dates, agency, or unit. To apply afilter to the
report, enter your filter criteriaand click on Filter. The FireCodes I ssued by Unit that
Gener ated, with the filter you applied, will then be displayed. By entering only the state
portion of the Unit ID (e.g., MT) you will generate alist of the FireCodes for that state.
Removing the Unit ID entirely will generate a report for the Agency.

Booz Allen Hamilton 2
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;*!{— T ,f :GG‘J‘TE - ; fesi i iy Release Hnte: ?Lgmmp_ Logout

Filter - FireCodes lssued by Unit that Generated Additional Tasks
Discover Start Date: [January =] [12.=] [2004 = View Reports
Discover End Date: [Jonuary =] [13 =] [2004 =] User Administration
Agency: |DE_:JarIrnant0I Agricullure - Forest Seraca j
unit: IoFcE Mame: I Al
Filler Downloadio Excel | Agency: 3 Fm_“-' Senice
Geographic Patianal
Area;

FireCodes lssued by Unit that Generated from 17122004 - 11132004 Units Matianal Interagency Fire

Found 16 records Canter
Created Agency Created Unit ID FireCode Incident Mame Other Rale: SYSTEM ADMIMIETRATOR

Fs \B-FCF AXL Time: 2eore: ET

FS ID-FCF AXU3 TEET Edit My Infarmatian | Change Password
FS ID-FCF AL NEWER ONE

FS ID-FCF AXUT HEWER ONE

FS ID-FCF vl HI THERE

FS ID-FCF AXLA  HIZ

FS I0-FCF vt AFDRAEFDA

Fs ID-FCF AXW1 AFDASFDA

FS I0-FCF AXVZ AFDASFDA

Fs ID-FLF AXwd

F5 ID-FCF AXMS

Fs ID-FCF AXWE 3

F= ID-FCF BXVT 3

Y ou may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

Y ou may view details about a FireCode by clicking on the link in the FireCode column.

FS Incidents and non-FS Incidents that Recelved FS Assistance

Clicking on the FS Incidents and non-FS Incidentsthat Received FS Assistance link
on the Reports screen will bring you to the FS Incidents and non-FS Incidents that
Recelved FS Assistance screen. From here, you will be able to filter the report based on
dates, agency, or unit. To apply afilter to the report, enter your filter criteriaand click on
Filter. The FSIncidents and non-FSIncidentsthat Received FS Assistance, with the
filter you applied, will then be displayed. By entering only the state portion of the Unit
ID (e.g., MT) you will generate alist of the FireCodes for that state. Removing the Unit
ID entirely will generate a report for the Agency.
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Welcome KIM AMIN

Release Notes FAQ Help Logout

Additional Tasks

Start Date: m [3_3 m Wiew Repors
End Date: January ol [E‘ 2004 vI Nesp Aulpninistiation,
Agency |Depar|ment of Agnculture - Forest Senvice j
Unit: [Io-FrF Narmi: it Al
Filter Dewnload to Excel | Agency: . Fnr.es'. Senice
Geographic Meational
Area;
FS Incidemmts and nonFS Incidents that Received FS Assistance from 182004 - 1132004 Unift: Matianal Interagency Fire
Found & records Canter
Generated FireCode Agency Unit Incident Name Other Role: SYSTEM ADMINISTRATOR
DatelTime Tinne 2one: ET
111272004 1355 AN FS ID-FCF  WEW COMPLER Edit My Information | Change Password
1H272004 1353 AX F5 ID-FCF DFADFSOFA
11M2/2004 13:44 AXWE FS I0-FCF
141272004 13:42 BXNY F3 ID-FCF
112/2004 13:07 AN FS ID-FCF  AFDASFDA
1H2/2004 1307 favaTil] F= I0-FCF AFDASFOL

You may download the report to Microsoft Excel on your computer, by clicking on the
Download to Excel button.

You may view details about a FireCode by clicking on the link in the FireCode column.

ADMINISTRATIVE FUNCTIONS

If you have administrative access, you will be able to click on the User Administration
link to edit User information including their region, unit, role, and status. Y ou, also, will
be able to add, delete, and approve pending accounts.

Editing a Usar’ s Account Information or Resetting a User’ s Password

To edit aUser’ s account or reset their password, click on the User Administration link.
TheUser List screen will appear. Click on the letter that corresponds to the first letter of
the User’slast name. The User List screen will then display all of the Users who have a
last name that begins with the letter that you have chosen. Choose the L ogin Name of
the User where you wish to make the edit, or for whom you wish to reset their password.
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= —— % . - - — Wel KIM AMIN
BT = COIDIE EVEBTRERT Raaae Haen Ayl Lo

AIBICIDIEIEIGIHIIIJIKILIMINIOIRIQIRISITIUIYIWIXIYIZ Lser List
A User
Delete User

Pending Lssrs

Additional Tasks

Wiew Repors
User Administration

Name: 1IN AN
Agency: Forest Senice

Geographic  Mational

Unit: Natianal Interagency Fire
Centar
Rale: SYSTEM ADMINISTRATOR
Time Zone: ET
Edit by lion | Change Password

The Edit Infor mation screen will appear. If you wish to edit information on the User’s
account, make the desired changes and click on Update to save the changes. If you wish
to reset the User’s password, click on Reset Password. The FireCode System will then
generate and e-mail a new password to the User.

| — P — (oL e Welcome KiM AMIN
e _.,[_- il :C Jdibdet = B AR 1:/"-(- Release Notes FAQ Help Logout
Edit Information for JOHN MORRISON

JOHH MORRISON

“ Indicates equired figld Access Requested On:  1229/2003 13.29
* Agency: [Daperiment of Infenor - National Perk Service = Access Granted By:  JOHN MORRISON
* Geographic Area: [Ensiom iree =) Access Granted On:  1/122004 0926
“mit: [2llegheny Forage Reilnad NHS (PAARF) =

© First Name: [j0HN

“Lasthame: fuoRRiEON
* Internet Email Address: [roomison,_jahn@ben oo
* Phane Number: [coe-j2)2
“Time zone: [FT -]
* Login Name: [|i0RFISON
* Role: [UNIT ADMINISTRATOR. 7]
“status: [acTvE |

Concel | ResetPassword | Update |

Y ou can view information regarding the date that the user requested an account, who
approved their account, and the date that the user was granted access by viewing the
Account I nfor mation on the right side of the screen.

Adding a User to the FireCode System

To add a User, click on the Add User link. The Add User screen will appear. Complete
their information and click on Update. Please be sure to include their Internet E mail
address, not their Lotus Notes E-mail address.
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E=T=( O[T &S
Add User

 Indicates required fizld
" AGENCY: | Dopartment of Agricullure - Forest Senice =l

* Geographic Area: | Flease Select "|

* First Mame: ]

J=L,Elsl:hleuﬂﬂ:l

“ Internet Email Address: |

“ Pheone Number: |

* Time Zone: | Please Selec .. -
® Login Name:
* Passwaord:
* Password (repeat):

" Role: | Flpaze Select =l

Cancel ﬂl

Deleting a User from the FireCode System

To delete a User, click on the Delete User link. The Delete User screen will appear.
Click on the letter that corresponds to the first letter of the User’s last name. The Delete
User List screen will then display all of the Users who have alast name that begins with
the letter that you have chosen. Choose the L ogin Name of the User you wish to delete
from the FireCode System.
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Welcome KIM AMIN
Release Notes FAQ Help Logout

User List
Auddd User
Delete User

Additional Tasks
Wi

My Information

Name; it AbdIR

Agency: Forest Sanice

Geographic [dational

Areat

Units Mational Interagency Fire
Centar

Rl SYETEM ADMINISTRATOR

Time 2one: ET

Edit My Infarmation | Change Password

Once you have confirmed that thisis the User you wish to delete, click on Delete. It
should be noted that although the account will be deactivated, it would be maintained by
the system for auditing purposes.

Confirm Delete for JOHN MORRISON

JOHN MORRISON

Agency: Department of Agriculture - Forest Samice
Geographic Area: Mational
Unitz Mational Intersgency Fire Center
Mame: JOHR MORRIS0N
Internet Email Address: momson_johni@bah. com
Phone Number: 705-502-51325
Login Name: JOSNMORRISON
Raole: SYSTEM ADMIMISTRATOR
Status: Active
Cancal | Delete |
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Approving Pending Accounts

When someone within your organization regquests an account, you will receive an e- mail
prompting you to approve or deny the account. To approve a pending account request,
click on the Pending Users link. The Pending User screen will appear. Click on the
letter that corresponds to the first letter of the User’s last name. The Pending User List
screen will then display all of the Users who have a last name that begins with the letter
that you have chosen. Choose the L ogin Name of the Individua’s account you wish to

approve.

Walcerma HIN AR
Bekme Heaes FAD ol Lausd

ARICIDIE|F|GIENJIEILI BN B QRIS IT YWY [T (R Lt

[ETE Ty
Puuding Lhsiy

Wiirs Rk
Ly fLiimisistiion

B KR AW
Feguncy: Forest Esrvzo
Lisuspraphic Plabiire
L —H
ik Magoral Flbmgaecy Fie
ERl
Ll 57 3 TEN ADKERI S TRATOR
Time Fones =1
it My Isfarmsilen | Clsngs Papssurd

Click on Status and select whether you are approving or disapproving the account
request. Then click Update. The Account Requester will receive an e mail that reflects
your decision.

Before approving their account, you have the option of editing their information. For
example, if the Account Requestor has requested Data Entry access, but you believe they
only need Read Only access, you may make the change before approving their account.
Asyou are approving their account, please verify that they have listed their Internet &
mail Address not their Lotus Notes E-mail Address.

Y ou may delete a requested account after it has been disapproved.
B-E0E[= 01D EPVESTRERT e s 54 i Lovon

Edit Pending User Information for JOE OILSLICK

Pending User JOE OILSLICK
" Indicates requisad fiald Access Requested On: 152004 14:27

 AGENCY: | Deparimant of Inkerior - Bereay of Indian Aflars =l
*Geographic Area: [Alscke x|
“Unit: [Faitbanks Agency =
“ First Name: [j0F
“lastNeme: [GiS(ck
" Internet Email AdMress: [ohar_chiictogher@bal
“Phone bumber: [o
‘Timezone: (4T ¢
~ Login Name: [0 SLICK.
“Role: [REEDONLY =]
* Status: [Fiesss Select... =

Disapproved
Comments:

cancel |[ Update |
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AVAILABLE ROLESIN THE FIRECODE SYSTEM

Read Only
Read only users may search for any FireCode that exists in the system and retrieve a
read-only display of selected incidents. They may also run any relevant reports.

Data Entry
Data entry users may create a FireCode for any unit within their GACC, modify
FireCodes to which their unit has edit rights, search for any FireCode that exist in the
system and retrieve a read-only display of selected incidents for those outside their unit.

They may also run any relevant reports.

Unit Administrator
Unit administrator users may create a FireCode for any unit within their GACC, modify
FireCodes to which their unit has edit rights, search for any FireCode that exist in the
gystem and retrieve a read-only display of selected incidents for those outside their unit.
They may also flag FireCodes as duplicates to which their unit has edit rights. They may
create Data Entry, Read Only and Unit Administrator accounts for their unit. They may
also run any relevant reports.

GACC Administrator
GACC administrator users may create a FireCode for any unit within their GACC,
modify FireCodes for any unit within their GACC, search for any FireCode that exist in
the system and retrieve aread-only display of selected incidents for those outside their
GACC. They may aso flag FireCodes as duplicates to which any unit in their GACC has
edit rights. They may create Data Entry, Read Only, Unit Administrator and GACC
administrator accounts for any unit in their GACC. They may also run any relevant
reports.

National Administrator
National administrator users may create a FireCode for any unit and modify FireCodes
for any unit. They may also flag FireCodes as duplicates for any unit. They may create
Data Entry, Read Only, Unit Administrator, GACC administrator and National
Administrator accounts for any unit. They may also run any relevant reports.
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EDITING MY INFORMATION
To edit your User information, click on the Edit My Informationlink. The Edit My

I nfor mation screen will appear. Make the desired changes and click on the Update
button.

Bt = GBI s EEVEBTRER]

Edit My Information

“ Indicates requirad fisld

User Name: KIMAMIN

Agency: Departrment of Agriculture - Forest Semice
Geographic Area: Mational
Unit: Mational Interagency Fire Center

“ First Name: |KIM

“ Last Name: l,!._'},ﬂN

* Internet Email Address: |yorizon_john@bah co

* Phone Number: J?D3

* Tine Zone: ||_—|-—_|
Cancell Lpate

CHANGING MY PASSWORD

After logging into the FireCode System, you may change your password. To change
your password, click on the Change Password link. The Change Passwor d screen will
appear. Enter the requested information and click on Change Password to save.
Passwords must be at least 8 characters and must contain at least one non-alpha character.
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Old Passward:

New Password: ]7
New Password (repeat): ]—'

Carcel | Change Passwond |

Whom to Contact for Help

For assistance withthe FireCode System or to have your password reset, send an
e-mall to firecode@bah.comor call (703) 917-CODE. You may find this contact

information under Support Note on the login page.

E-t=( T ITHE &

‘Welcome to the USDAIDOI FireCode System!

ogin 1=H or suppart, please contac Elp phone a -917- = or
Login Mam Fi rt, pl tact the FireCode Help Desk ha t 703-917-CODE (703-917-2633
by email at firecodedbah.com.
Password: I

I Login I

This is a United States Government computer application, which may be accessed only for official
government business by authorized personnel. Unauthorized users who access this application may
b subject to criminal, civil, and/or administrative action.

Access to this computer application may be monitored, intercepted, recorded, read, copied, and
dischosed by and to authorized personnel for official purposes, including criminal investigations.

Access or use of this computer application by any person constitutes consent to these terms.

If you do not have a FireCode account, please reqister.
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CHAPTER 2
FireCode System Procedures
Digpatch Offices

The dispatch office will access the FireCode System to retrieve a code for an incident.
This code will become part of the federal agencies accounting string in their financial
systems. The following procedures should be followed by each dispatch office. In
addition, agency specific requirements may be included.

User of the system:

The Dispatch Center will designate a primary and secondary administrator, responsible
for issuing User 1Ds and Passwords to the individuas who will require accessto
FireCode.

Y ou will have to request a FireCode user account prior to receiving avalid User ID and
password and access to the system.

FireCode Fields— Dispatch Business Rules

Discover Date and Discover Time
The User will complete this mandatory field. If the date and time
discovered is not immediately known, the system will default to the
system generated date and time. Once the information isknown, the
field should be updated.

Incident Name
The User will complete thismandatory field. Incident Name will be
spelled out (i.e., EIk Mountain). Abbreviations will not be used.

Host Unit Id
The user must complete this mandatory field with the Host Unit’sID.
The Unit ID field is edit checked against the Unit I D table and will
accept only the Unit I Ds contained in the table. The system of record
isthe National Unit ID Database. Theformat for thefield is:

2 characters = State, embedded dash, 3 or 4 characters = unit

If the Host Unit ID isnot in the system, enter the local dispatch
office sUnit ID. Contact the Unit Administrator with the Unit 1D
information that needsto be added to the system. Onceit has been
added the record must be updated with the correct Unit ID.
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L ocation

The system will completethe Host Unit Name. Thisfield will be
populated from the Unit 1D table accessed by the system.

If thefireisa non-federal fire, the system will display an additional
field, labeled Non Federal Fire. Thisfield should be completed with
the non-Federal incident code or account code. Thefield islimited to
10 spaces. The Unit ID will be the non-Federal host unit.

The user will complete this mandatory field (minimum of degrees and
minutes). If the exact location is not known at the time the FireCode
isgenerated, enter the closest location to theincident or if unknown
use the unit’s office location asa default. Upon receipt of the
information, edit the field with the correct data. Thismust be doneto
ensur e accuracy of all information for afire.

Theformat for thefied is:

- Latitude = Degrees (13 to 71) (mandatory) 3 spaces, Minutes
(mandatory) 2 spaces, Seconds (optional, but should be added when
known)

- Longitude = Degrees (66 to 156) (mandatory) 3 spaces, Minutes
(mandatory) 2 spaces, Seconds (optional, but should be added when
known)

Incident Order Number

Complex

The system will complete the first six spaces of the field with the Unit
ID from the Unit ID field. The User will completethe next field (3to 6
spaces). Theformat for thefield is:

2 spaces, embedded dash, 4 spaces, embedded dash, 6 spaces

If aUser editsthe Host Unit 1D field, theincident order number field
will change automatically and clear the data in the 6 character
portion. The User will have to complete that section again.

When a User isentering a new incident, the system shall default the
Fire Complex field to“no”.

The Complex field would only be checked yesif the fires are going to
be managed under one FireCode and requires a new code for cost
tracking purposes. (The Generate FireCode button will have to be
selected in order for the Complex FireCodes box to be displayed.)




FS Assisted

Other

Comments

In order to add the FireCodes that comprisethefiresin the complex,
the User will have to know at a minimum two of the FireCodes.

If a complex isformed, but a new code is not going to be issued, the
other field should be edited with the complex name for the fires that
are being managed under the complex. You can also edit the complex
field to yesand add the other codes but if thisis done each fire will
haveto be edited.

Forest Service specific requirement also requiresthisinformation if a
group of ABCD lightning fires are being managed under a complex
and an additional codeis not beingissued for cost tracking purposes.

If you are creating a FireCode for a unit not within the Forest Service
and you havereceived assistance from a Forest Service unit, please
click on theFS Assisted box. TheFS Assisted box will not be visible if
you arelogged in asa unit within the Forest Service. Thisisthetool
used by the FSto ensure FireCodes get input into NFC.

The User will select any that apply from the “Other” field and will be
completed when warranted. Multi-jurisdiction should be selected if
thefireishosted by more one than agency with jurisdictional
responsibility. (TheHost Unit ID for a multi-jurisdictional fire will be
the owner at the time of discovery, but can be changed if necessary.)
Reimbur sable/Billable should be selected if the fireisreimbursable
under an agreement (e.g., cost share) or billable (e.g., trespass, human
caused (claim for the government)). Wildland fire use should be
selected if thefireisbeing managed for resour ce benefit under an
established plan. There may be an occasion where all three criteria
could be selected. Theformat for thefield is:

o Multi-durisdiction
o Rembursable/Billable
o Wildland Fire Use

The User should utilize the comment field to capture any pertinent
remarks. The system will automatically capturethe User 1D for
tracking purposes. The most recent comment will appear first.

If a User leavesthefield and returnsto it later, it will open a new
comment box and add the additional comments. Userswho entered
the comment can edit the infor mation at any time, but will not be able
to make changesto any other User’s comments.




For Forest Service (FS) incidentsthat are multi-jurisdictional, the
agenciesinvolved must belisted in thisfield (e.g., BLM, BIA, Idaho
St.). Reimbursable/billable incidents should alsolist the agencies
under the agreement.

Generate FireCode (button)

Once a FireCodeisissued, the system will take the user back to the
screen to print theinformation, to create another code, search for
existing codes, exit the system, or generatereports.

The FireCode screen isreguired to be printed and the copy retained
for 24 hours. Dispatch offices may chooseto retain hardcopiesfor
longer periods of time.




CHAPTER 3

Continuation of OperationsPlan
A. System Unavailable

The FireCode system may be unavailable due to Internet problems, application failure, or
network outages. In case any of these occur each Geographic Area Coordination Center
(GACC) will have 1,000 FireCodes issued for distribution to the dispatch offices within their
geographic area. The GACC will issue these codes sequentialy to the dispatch offices for
useif the system is unavailable. The dispatch office will be required to record the mandatory
information at a minimum on the FireCode form (see Appendix A) and submit a copy to their
FireCode Administrative User at the GACC. Thisinformation will then be added to the
FireCode System by the system administrator once the application is available.

B. Digpatch Office Unableto Access FireCode

In case a dispatch office is unable to access FireCode, the following process will be followed:
- Digpatch Office FireCode Administrator will contact neighboring dispatch office

of the problem and request assistance for generating codes.
The dispatch office to assist will capture the necessary information and access the
FireCode system and generate the code with the appropriate information (fire
host unit’s ID, etc.)
The assisting dispatch office will provide the information to the requesting
dispatch office (may be asked to fax the FireCode report)
The assisting office will transfer edit rights to the requesting dispatch office, at
which time all edits, etc., will occur by the correct owner of the code
If aneighboring office is unable to provide assistance, the dispatch office will
contact the GACC FireCode Administrator for assistance.
The GACC will transfer edit rights to the requesting dispatch office once the
office can access FireCode

C. Data Loss Recovery Procedures

The FireCode System is automatically backed-up every 15 minutes. In the event of a data
loss during the period of time the data is not saved, the hardcopy printout of the FireCode
issued will be used for data recovery.

The printouts will be submitted to the national system administrator when requested. The
system administrator is responsible for adding the data back into the system prior to bringing
the system back on-line and will reset the FireCode number such that it will not generate an
aready existing code.




CHAPTER 4

Bureau of Indian Affairs
Agency Specific Business Rulesand Procedures

Congressional direction was given to the Department of the Interior and the Department of
Agriculture, Forest Service, to standardize fire incident financia (project) codes. An interagency
project team was formed to complete this project. The members of the project team represent the
dispatch community, financial, fire operations and fire business programs. The outcome of this
project has been the development of the FireCode system.

The FireCode System is a web-based application accessed by the dispatch community to generate
aunique code that is assigned to awildland fire incident, emergency stabilization project or
severity. InBIA, it isalso assigned to actions to supplement resources or personnel for short
periods of time and to actions to train emergency Firefighters (EFF) crew personnel and
overhead. The FireCode will be used by dl federal wildland fire agencies to report and track
costs for these activities. FireCode will be part of an agency’ s accounting code and result in a
common number to query for expenditures. The code issued from the system will be four
characters, alpha/lnumeric. Each agency’sfinancia representatives will establish that code into
their financial centers through agency specific direction.

The FireCode will be used in place of the fire number for al financia obligations related to fire
suppression, support actions i.e., short term augmentation of resources or personnel and EFF
training and severity. The BIA Nationa Business Center will pre-load FireCode numbers into the
Federa Financial System (FFS) in place of fire numbers starting October 1, 2003. This does not
preclude the entry of fire reports into the Shared Applications Computer System (SACYS). Fire
reports must be entered into SACS.

The following procedures will be used to implement FireCode by all Bureau of Indian Affairs
wildland fire programs.

I.  Wildland Fire Suppression

A. Firesoccurringon BIA Trust lands (BIA/Tribal unit isthe host unit).
1. BIA/Tribe host unit dispatcher will access the FireCode web-site and enter the

incident information and get a FireCode for every wildland fire. This FireCode
will be used for all obligations charged to an incident and by all resources
assigned to an incident.

2. All Resource Orders will include the FireCode that is assigned to an incident in
the “financia code block” of the Resource Order form.

3. The FireCode will be used by the BIA in place of the Fire Number when
entering an obligation to the Federa Finance System (FFS). The Fire Code
replaces the fire number in the accounting code for an obligation.
Contract/compact tribes will use this code to identify al costs associated with
an incident.
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4.

When entering the accounting for obligations, the 4 characters from FireCode
must be entered into the BIA local unit’s accounting code in place of the Fire
Number. Compact/Contract tribes will use the FireCode to identify costs for
fires when reporting to the BIA Regiona Office.

B. Firesoccurringon BIA Trust landsin which BIA/Tribal resour ces ar e sent
from other BIA/Tribal unitsin support of theincident (BIA/Tribal unit isthe
host unit).

1

All BIA/Triba resources responding from one BIA/Tribal unit to another
BIA/Triba unit in support of an incident will use the hosting BIA/Tribal unit’s
FireCode to charge all obligations. This FireCode will be used by BIA/Tribal
resources as the charge code (project code) for obligations related to that fire.
BIA/Triba supporting units will no longer use alocally created support action
fire number to charge support action cost against, the FireCode will be used in
its place.

The FireCode will be on the Resource Order form in the “financia code block”
or will be provided by the host unit.

When entering the accounting for obligations into FFS, the 4 characters from
FireCode must be entered into the BIA local unit’s accounting code in place of
the fire number. Compact/Contract tribes will use the FireCode to identify
their respective costs for supporting other BIA/Triba units when reporting to
the Regiona Office.

C. Firesoccurring on other Federal landsin which the BIA/Triberespondsin an
interagency effort or support action (another Federal agency isthe host unit).

1

All BIA/Tribal resources responding to other Federal agency fireswill use a
FireCode created by the host Federal agency. This FireCode will be identified
on the Resource Order form in the “financia code block” of the resource order
or provided by the host agency.

The FireCode will be used by BIA/Tribal resources as the charge code (project
code) for FFS obligations related to that fire. BIA/Tribal units will no longer
use alocally created support action fire number to charge for interagency
support actions.

When entering the accounting for obligations the 4 characters from FireCode
must be entered into the BIA local unit’s accounting code in place of the Fire
Number. Compact/Contract tribes will use the FireCode to identify their
respective costs for supporting other Federal Agencies when reporting to the
Regiona Office.

D. Firesoccurring on State landsin which the BIA/Triberespondsin an
interagency effort or support action (State agency isthe host unit).
1. All BIA/Triba resources responding to State Agency fires will create a

FireCode for each fire if a FireCode has not already been created by another
Federal agency. If aFireCode has been created, the BIA/Tribal unit(s) will use
that FireCode. If a Resource Order is created the FireCode will be identified in
the “financial code block” of the Resource Order form.

The FireCode will be used by BIA/Tribal resources as the charge code (project
code) for FFS obligations related to that fire. BIA/Tribal units will no longer
use alocally created support action fire number to charge for State interagency

support actions.




3.

When entering the accounting for obligations the 4 characters from FireCode
must be entered into the BIA local unit’s accounting code in place of the Fire
Number. Compact/Contract tribes will use the FireCode to identify their

respective costs for supporting State Agencies when reporting to the Regiona
Office.

E. Actionswhere additional local resources are employed under operationsto
supplement readiness capability asa direct result of short duration high fire
danger on BIA Trust lands (support action vslong term severity).

L

3.

4.

If needed, a BIA/Tribal unit will acquire one FireCode for the fire season to
cover all loca support actions related to employing additional personnel under
operations to supplement local forces when in short term high fire danger.

If aFireCode is created for loca short term support actions the local unit must
report the FireCode to their respective Regiona Office when the codeis
created.

A support action fire report must be entered to SACS and the respective
FireCode entered in that fire report. The remarks section of the fire report must
identify the purpose of the support action. If additional short term support
needs arise through the fire season, an additiona support action fire report must
be created for each action. All support action fire reports created for short term
support actions will use the same annual FireCode.

When entering the accounting for obligations the 4 characters from FireCode
must be entered into the BIA loca unit’s accounting code in place of the fire
number. Compact/Contract tribes will use the FireCode to identify their
respective short term support costs when reporting to the Regiona Office.

1. Emergency Firefighter (EFF) Training

A. FireCode will be used by all BIA unitsto charge obligationsrelated to EFF
training.

1

2.

3.

BIA-NIFC will identify a unique FireCode for each BIA Regional Officeto be
used for EFF Fire Training within their region. BIA units within the region
must use the designated FireCode for their respective region to charge
obligations for EFF training.

The FireCode will be used in place of the support action fire number when
entering an obligation to the Federal Finance System (FFS).

When entering the accounting for obligations the 4 characters from FireCode
must be entered into the BIA local unit’s FFS accounting code in place of a
support action fire number. Compact/Contract tribes will use the FireCode to
identify their respective EFF Training costs when reporting to the regiona
office.

[11. Wildland Fire Severity

A. FireCodewill be used by BIA to identify all cost related to approved wildland
fire severity actions.

L

2.

All severity requests will continue to be submitted to BIA-NIFC for approval.
Upon approva, BIA-NIFC will acquire a FireCode and notify the agency of the
FireCode and authorized funding level.

The FireCode will be used to charge al authorized obligations for readiness
under the severity request.
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3. If resources are ordered through the inter-agency resource ordering system a
FireCode will be identified by the requesting or host unit on the Resource
Order form in the “financia code block.”

4. When entering the accounting for obligations, the 4 characters from FireCode
will be used in place of the Project Cost Accounting System (PCAS) number
when entering an obligation to the Federa Finance System (FFS).
Compact/Contract tribes will use the FireCode to identify their respective
severity costs when reporting to the Regiona Office.




CHAPTER 5

Bureau of Land Management
Agency Specific Business Rulesand Procedures

1. The BLM National Business Center will preload fire project numbers from the
FireCode System into FFS.

2. Under current practices, when a dispatch office issues a project number to aBLM fire,
or issues a project number in support of another agency’s fire, the number comes from a
preassigned list of fire project numbers. When the FireCode system is implemented,
preassigned lists of fire project numbers will no longer be used. Fire project numbers
will be accessed through the FireCode web application, which will generate a 4-digit
alpha-numeric code. This number will be referred to as the fire code.

3. Once adispatch office accesses FireCode to generate a code for afire, current
business practices for the BLM will remain the same. The dispatch office will provide
the code to resources responding to the fire, to other neighboring dispatch units providing
resources, and will include the code on all resource orders generated for that fire.

4. Local unit dispatch offices will generate a code for each fire within their jurisdiction.
BLM units will assign afire code to each fire on BLM land, which is no change from the
current practice.

5. If aBLM unit receives arequest from another federal wildland fire agency or dispatch
office to provide initial attack resources to afire, the code will be provided by the
requesting agency or dispatch office. The code will then be provided to the resources
responding to the fire.

6. If aBLM unit receives a request for resources via the resource order system, the code
will be included on the order. The code will then be provided to the resources responding
to the fire.

7. 1f aBLM dispatch office receives arequest from a non-federa entity to provide
support to a nonfedera fire, the dispatch office will access FireCode to assign a code to
thefire. Thisisthe code that will be used by all federal wildland fire agencies that
provide support to that fire.

8. Sincethefire codes will be preloaded into FFS, and there will be no additional
requirements by BLM finance offices to enter codes into the system.
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CHAPTER®G

U.S. Fish and Wildlife Service (FWYS)
Agency Specific Business Rulesand Procedures

The FireCode system has been established in response to Congressional direction to
standardize fire incident financial coding across all Federal National Fire Plan agencies.
A work group of fire operations and budget and finance representatives from the Forest
Service and the four Interior firefighting bureaus (BLM, FWS, BIA, NPS), chaired by the
Office of Wildland Fire Coordination have developed this process/system. The system
has been developed to work in each bureau’ s financial system to produce reports
promptly when requested.

The following procedures are to be used when assigning an account number for a
wildland fire incident (suppression or fire use) or emergency stabilization when
establishing an account number into the Federal Financial System (FFS).

Current guidance found in the FWS Fire Management Handbook for step- up or severity
regquest authorizations and assists will continue to be followed. The project codes
assigned for these type of incidentg/activities will be all alpha or all numeric so asto
prevent duplication of project codes assigned by the FireCode system Currently, the
FireCode system will only be used for “wildfire suppression” activities.

All other project codeswill continueto be generated by FMIS, i.e., Rx, WUI, FWS
Severity Requests on FWS-owned lands.

FireCode Access and Use
Prior to use of the system, individuals will request access to FireCode on-line. A
consideration for access to FireCode should be those individuals who would normally
access a project/account code for an incident, i.e., those individuals who have access to
FMIS.

The requests will be approved by a designated agency Administrator. Contact your local
regional Fire Management Branch office for alist of those individuals.
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Wildfires on FWS-owned L and
1. FWS personnel would be the primary initial attack agency (host).
2. FWSrepresentative, i.e., Fire Program Tech, FMO, AFMO, etc., will log into the
FireCode system and enter the required information.

= - AI
Create FireCode Additional Tasks

Time Now: 9/20/2003 13:45 View Reports

* Di User Administration
SEOVE [ eptember 7| [2a 7] [20037]

Date: 7
My Information

- Disch?UEI: m [aa+] it Name: KATHY WINSHIP
s Agency:  Fish & Wildlife
Incident Name: IEHIG BLUEMN Senice

Geographic  Southwest

* Host Unit Id: |NM : |E|DR Area:

Host Unit Name: Bosque del Apache NWR - Fish & Wildlife Senvice tnit: g%gclgn 2 Regional
“Latitude: [53 | far | Role: MATIOMNAL

ADMINISTRATOR
Time Zone:  MT I

* Longitude: IWE :|53 :I

Incident Order Edit My Information | Change
- Mk - BDR - I Password

Complex: " yes g

other: [~ RULTI - JURISDICTIONAL
[ CFIMRIIBSARIE £ AL ARIE i
o

3. A four character apha-numeric code will be system generated.




Address I@ http:Aftraining firecode govicreate .cfm?actiun:cunfirrrj 0o

Links &]Customize Links &]Free Hotmail >

B=EG = HT(DI= P AN e

Help Logout

FireCode Created ACS0 Information

A new incident has been created with the FireCode AC S0 Print Information
Edit information for BIG BURN HreCode: ACSD
Discover
Create FireCode Date: sl il
Discover )
Create New FireCode | Time: =k
Incident BIG BURN
Name:
Search for FireCodes 3
HostUnt wm - BoR
Hreeade: I ﬂl Host Unit Bosgue del Apache
Name: MNWHE - Fish &
Advanced Search Widife Sendce
1| | 3 .
|@ |_|_|_|ﬂ Internst &4

; FireCode Training System - Microsoft Internet Explorer

I REE ey E AR, i NG

FireCode:

Discover Date:
Discover Time:
Incident Name:
Host Unit Id:
Host Full Name:
Latitude:
Longitude:
Incident Order #:
Complex:

Other:

Comments:

Print Information

ACS0

9/29/2003

13:44 MT

BIG BURMN

Myl - BDR

Bosgue del Apache NWR - Fish & Wildife Senice
33:.45

106:523

Myl - BDOR -

Mo

Maone

Close




4. Thefour character code will be manually input into the Fire Management
Information System (FMIS).

You must enter a Fire Humber for this Fire Type.
(Fire Mumber must be a four characters.)

Fire Humber: IACSD
Submit |

USFWS - FMIS
Add New FMIS Report

» Required fields are marked by pink, bold, Arial text.
* Choosing a refuge by name will automatically fill in the org code.
s Choosing by org code will automatically fill in the name.

Fire Type: |wiildland Fire - 9141 =
Fire Sub Type: |Fires Suppressed on FWS Lands by FWE Fire Number: IACSD
Refuge: |BOSQUE DEL APACHE NW/R =
Org Code: [22520 3] Fire Name: [Pig B Discovery Date: |10/2/2003 ;.1]
Continue | fain Menu

5. The FMISwill prompt you to activate this code into the Federal Financial
System. Answer Yes.




Accounting Code Options

Do you want to request an accounting code from the finance
center with the current OrgCode?

OR

Dio you want to request an accounting code from the finance
center using another OrgCode?

Yes

=

‘|

‘|

“|Done “|=2| Offics ak="5

6. Usethe organization (station) code of the wildfire location.

USFWS - FMIS

Accounting Code Email Confirmation

The request to open an accounting code for Fire NMumber ACS# at OrgCode 22520 under
Activity Code 9147 has been sent to the Finance Center.

Close Wyindow

‘|

‘|

‘| Done ‘|'-_-‘3| Office ‘|$




All information regarding the fire should be updated/maintained as normal within
FMIS.

7. FWS personnel will provide the FireCode to the local zone dispatcher.

If your refuge/station normally receives codes from an Interagency dispatch center —this
will not change. The dispatch center will provide the FireCode to you based on the host
unit 1D provided.

If after hours on FWS-owned L and
1. FWSwill contact local zone dispatch.
2. Thelocal zone dispatch will issue a FireCode and provide the system generated
code based on Unit ID — Resource Unit Identifier of the FWS station.
3. FWS representative will manually input the FireCode into FMIS and activate
charge code in Federal Financial System by next business day.

FWS Assisting another Federal Agency
1. The host agency will provide the FireCode to all interagency resources. This
code will also be part of the resource order initiated through ROSS.
2. The code will be activated in the Federal Financial System through FMIS at the
local station level.

FWS Assisting a State Agency

1. If FWSresources are responding to a State agency fire, a FireCode will be
established for each fire ONLY if a FireCode has not aready been
created/generated by another Federal agency.

2. If aFireCode has been established by another Federal agency that is the code that
will be used by al Feds for support.

3. If aresource order has been created, the FireCode should be identified in the
“financial code” block of the resource order form.

4. |If the FWSisthefirst, or only, Federal agency responding, then the FireCode
will be generated by that local FWS office using the State agency’s Host Unit ID.

FWS Severity Requests

Severity procedures are remaining the same as directed in the FWS Fire Management
Handbook.

1. Select Severity Request from main menu in FMIS.
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I
i USFWS - FMIS
i Add New FMIS Report

» Reyuired fields are marked by pink, bold, Arial text
» Choosing a refuge hy name will automatically fill in the org code.
» Choosing by oxg code will automatically fill in the name.

R ndi

] Fire Type: ;I
| Refue: Prescribed Fire/ChemicaliMechanicaliTreatment - 9263 [
secomyv 585 [
wildland Urban Inferface - 8264

The FMIS will assign an “all numeric” code so as not to be confused with a FireCode
generated number.

Pl T e T e G S S s T N == ooy g O
REQUEST FOR SEVERITY FUNDING REPORT Status: INCOMPLETE
Org Code: 22520 CY:2003 FY: 2004
Refuge: BOSQUE DEL APACHE NWR
Name: SEVERITY 2004 Fire Number: 2026
** The fira mumber for this new fire is 2026 *
Change Ong Code: Modify/Update OrgCode | Severity Mame: [SEVERITY 2004
Start Date: |1 0092003 '~_.‘T=eal Stop Date: |1 1,/08/2003 “":*»I Open Accting Cude?l 'l
Fin. Mgrat Code: [ 10 codes forthis fire 7] etual Cost: As of [077312003
Entered By: | Title: | Date: | &
Approved By | Title:l Date:| '§}<|
Narratmve;
=l
=




All other information and screens will be populated as normal following al current FWS
guidelines.

Severity Assists to Another Agency

If afire-funded FWS employee assists another agency on a severity request the following
charge codes should be used, using the employee’ s home org code:

Assisting the National Park Service XXXXX-9141-SVNP
“ “ Bureau of Indian Affairs XXXXX-9141-SVBI

“ “ Bureau of Land Mgmt. XXXXX-9141-SVBM
“ “ Forest Service XXXXX-9141-SVFS
“ “ State Agency XXXXX-9141-SVST

Assists to other Federal Agencies on Fuels Proj ects

When fire-funded employees assist another agency on prescribed burns the following
cost codes should be used:

Assisting the National Park Service 93252-9263-PARX
“ “ Bureau of Indian Affairs 93252-9263-AARX
“ “ Bureau of Land Mgmt 93252-9263-DARX
“ “  Forest Service 93252-9263-FARX
“ “ State Agency 93252-9263-SARX




CHAPTER 7

Forest Service
Agency Specific Business Rulesand Procedures

The Forest Service has additional requirements that dispatch offices will need to
implement with the use of the FireCode system. The FireCode system generates a
number that is four characters (alpha/numeric). The Forest Service accounting structure
requires eight characters (the last two automatically generated by the accounting system).
In order to meet this requirement, the dispatch office will be required to add two
additional leading characters to the FireCode generated by the system per the following
business rules.

A.

Forest Service Fires Size Class ABCD

The Forest Service (FS) will continue to lump ABCD fires. The Washington
Office, National Interagency Fire Center, will access the FireCode System to
generate an ABCD P-code for each Forest. These codes will be established in
the National Finance Center (NFC) with the wildcard feature. Once the codes
are obtained from the system, the codes will be distributed to the Forests, plus
any dispatch office will have access to the FireCode system to generate a
report for their unit’s codes. These codes will be established with the Forest’s
Unit ID. The job code structure will continue with the first two characters
being “P’ and region number (e.g., P1xxxx, P2xxxx, €tc.)

Each unit has the ability to generate other ABCD support codes for their unit’s
needs, as well as any additional P codes for fires due to potential billings,
regardless of sizeclass. (See Appendix B, Forest Service Finance Business
Rulesfor direction.) (Caches contact their servicing dispatch office and
regional offices contact their Geographic Area Coordination Center (GACC)
to request support type codes).

A complex of ABCD fires will only require a new code be issued through
FireCode if the total cost of just those firesis to be tracked. If that is done,
then list the names of the smaller fires in the comment field with the new
FireCode aswell. If at any time an ABCD fire goes beyond size class D, a
new code should be generated.

Forest Service Fires Size Class E and Larger

For aFSfire, size class E and larger, the host unit dispatch office will access
the FireCode System to generate a code. The FS will continue to use “P’ as
the leading character for wildland fires being suppressed. For a FSfire, the
following structure will be added to each FireCode issued:




P will be the first character, followed by the number of the FS Region
that owns the fire:
Regionl1=1
Region2=2
Region3=3
Region4=4
Region5=5
Region 6 =6
Region8=8
Region9=9
Region0=10

OO0 O0OO0OO0OO0OO0OO0O0

The complete six character code will be added to the Resource Order
form following current procedures. (For example, afire on the Tonto
National Forest retrieves FireCode AB45. The responsible dispatch
office for the Tonto would issue P3AB45 and record it in the dispatch
system).

The P codes will be created in the NFC to allow for any Region and
Unit identifier (Wildcard). Resources will use the P-code issued on
their timesheets and travel vouchers. No override code is required.
Payments will be made using the paying offices region and unit
identifier unless otherwise directed. This method eliminates the
requirement of overriding. (For example, a Boise NF employee goes
to Region 6 to afire. They are given P6AB49 asthe job code. They
would enter P6AB49 on their timesheet and travel voucher and let it
default to the Boise's region and unit identifier — 0402.)

Forest Service Fires Managed for Resource Benefit

The FS will continue to use other pre-fixes for fires. The FireCode System
includes afield to be completed if afireis:

Multi-Jurisdiction
Reimbursable/Billable
Wildland Fire use

For any of the above, a FireCode will be issued. The leading character will be
a“P’ for both the multi-jurisdiction and Reimbursable/Billable fires, but a
“G” will be the leading character for Wildland Fire Use fires. The second
character will be the Region’s number that hosts the fire. (For example, afire
on the Cleveland National Forest isissued FireCode BB33. Thefireisbeng
managed for resource benefit, therefore the Cleveland will issue G5BB33.)
Again, this code will be established with the wildcard feature.
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Forest Service Personnel Assisting on Department of Interior (DOI) Fires

The FireCode issued for DOI fires will be established in the NFC only when
FSresources assist. Forest Service will not enter FireCode to generate a code
for assistance. The DOI Bureaus will issue a FireCode for any size class fire.
A set pre-fix will be used for each DOI Bureau and will be the leading
characters of the FS accounting code (job code). If adispatch office
completes arequest for resources for a DOI fire with a FS employee, they will
add to the code issued by the DOI, the following leading characters:

Bureau of Indian Affairsfires will contain PA asthe first two
characters

Bureau of Land Management will contain PD as the first two
characters

Fish and Wildlife Service will contain PR asthe first two characters
National Park Service will contain PP as the first two characters

(For example, Sam Smith isfilling an order for a division supervisor and
heis from the Dixie NF. Thefireison Vale BLM district and the
FireCode issued is BG5T. Sam'’s resource order would include UT-VAD-
xxxxx, PDBG5T.)

The Second character is the last letter of the established unit identifier as
defined in the Unit Identifiers publication (NFES 2080).

The codes will be established in the NFC with the wildcard feature, so
resources responding will use the P-code issued on timesheets and travel
vouchers (no override), as well as any other payment documents. (See B.
above for an example.)

Forest Service Personnel Assisting on Non-Federal Fires

If adispatch office isfilling a resource order for a state fire (or other
cooperator), the FireCode will be generated by theinitial office providing
assistance, which is usually the dispatch office that provides support to the
State host unit. The Host Unit ID will be the non-Federal Unit ID. For FS
resources responding to a State fire, the FireCode issued will be utilized, with
PN as the first two characters for the accounting code (job code). The
dispatch office should query the system to determine if another unit hes
generated a code for that fire prior to retrieving a code.
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For example, Oregon Division of Forestry has afirein the Burns area. The
Burns Interagency Dispatch Center receives a request from the State for
resources, and the order isfilled with FS personnel. The Dispatcher will
retrieve a FireCode from the system and place it on the Resource Order form
with a PN as the leading characters, i.e,, PNCD13. The code will be
established in the NFC as PNCD13 with the wildcard feature. Personnel
responding would use the P-code issued on timesheets and travel vouchers (no
override), as well as any other payment documents. (See B. above for an
example.)

Emergency Stabilization Rehabilitation Assessments

Emergency stabilization assessments codes will be established with the letter
“H.” The Washington Office, National Interagency Fire Center, will access
the FireCode System to generate one H-code for each Region to track the
assessment expenditures for BAER teams. These codes will be established in
the National Fire Center with the wildcard feature. Once the codes have been
retrieved from the FireCode system and established in the NFC, the codes will
be distributed to the field. The job codes will include “H” plus the Region’s
number, followed by the four character issued from the system.

Burned Area Emergency Rehabilitation plan implementation job codes will be
established by NIFC upon request from the Region in FFI'S with substituting
the P with an H, but retaining the remaining five characters from the P code
for that fire. These codes will only be created when a plan is approved and
will follow the activity and fund structure required per manual direction.

Propagating the FireCode

The WO, NIFC, Administrative staff will have the responsibility of
establishing the codes in the NFC. The FireCode system will be
gueried on adaily basis by 0800 Mountain Time to determine if any
FireCodes were issued in the last 24 hours for FSfiresor FS assisted
fires.

Initial attack assistance to the DOI and States will require the use of the FireCode
issued for those incidents.

All FireCodes issued daily will be established in NFC on adaily cycle.




CHAPTERS8

National Park Service
Agency Specific Business Rulesand Procedures

The National Park Service (NPS) will utilize the FireCode issued for any fire for all
resources assigned to the fire. The established dispatch business rules meet the needs of
the NPS for dispatch, however the finance procedures have changed. Please refer to the
appendix for these details.




APPENDIX A
Information Required for Fire Incidents
Database Field Description Sample Data Data Restriction
* 4 Alpha-numeric characters
* Cannot contain only alpha characters
* Cannot contain only numeric characters
Incident Code The Fire Code that was used for this incident. A9BD *No Is or Os in code
The name to be displayed in the FireCode system for this
Incident Name fire incident. Joe's Fire * <= 1,000 Alpha-numeric characters
* Must be a valid date
Discover Date The date the fire was discovered 6/29/2003 * Formatted as mm/dd/yyvy.
* Numeric values only
Latitude Degrees | The dearee portion of the latitude of the fire incident. 87 * Must be between -90 and 90
* Numeric values only
Latitude Minutes | The minutes portion of the latitude of the fire incident. 59 * Must be between 0 and 60
* Numeric values only
Lonaitude Dearees |The degree portion of the lonaitude of the fire incident. 150 * Must be between -180 and 180
* Numeric values only
Longitude Minutes |The minutes portion of the longitude of the fire incident. 59 * Must be between 0 and 60
* <= 38 Alpha-numeric characters
The username of the person who "created" / reported the * Must be a user that exists in FireCode
Username fire incident. JHILL123 system
This table displays the required data and field length
FireCode | Incident Name Discover Date/Time Latitude Longitude User Name
Date Time Dedrees | Minutes| Dedgrees | Minutes
A9BD Joe's Fire 6/29/03 16:44 87 59 150 59|JHILL123

This Excel spreadsheet is an example of what is required to be sent to the GACC
Administrator. In the event there is a system failure the manually issued FireCodes will
be input into the FireCode application by the system administrator.




APPENDIX B

USDA Forest Service

Interagency FireCode System
Administrative Business Rules for Fire Suppression
FY 2004

The following procedures are to be used in establishing job codes in FFIS for
wildland fire suppression, wildland fire use, and emergency stabilization
rehabilitation. Burned Area Emergency Rehabilitation Plan implementation, severity,
and FEMA job codes will be established following past practices.

The FireCode system will be used to generate a four-character code (al pha/numeric)
that will become part of the job code for wildland fires. Any Department of Interior
or State fires that the Forest Services provides resources to, including contracts that
are paid by the FS, will require the creation of the DOI code in FFIS.

Beginning October 1, al P-codes, B-codes, G-codes, and Emergency Stabilization
Rehabilitation codes will be established by the administrative staff at the National
Interagency Fire Center (NIFC). The Boise National Forest will provide back-up
support in the event the NIFC staff is unable to establish codes. The Payment Center
located in Ogden will serve as the hot-site location in case of connect or network
problems at NIFC.

A. P-code establishment in FFIS

The dispatch community has the responsibility for accessing the FireCode System
and generating a code for afire. The NIFC staff will access the FireCode System
on adaily basis at 0800 to determine if any FS fires were issued a unique
FireCode. If a code was issued, then the appropriate leading characters will be
added to establish the six-character job code. “P” will continue to be used,
followed by the Region’s number:
- P1=Region 1

P2 = Region 2

P3 =Region 3

P4 = Region 4

P5 = Region 5

P6 = Region 6

P8 = Region 8

P9 = Region 9

PO = Region 10

SJOB will be accessed daily by 0900 to establish any codes issued within the
previous 24 hours. The job codes will be established with the wildcard feature.




Unique FireCodes will be required for size class fires E and greater, trespass fires,
billable/reimbursable fires, and fires of suspicious origin (arson).

FFIS Job Code Structure

ALLOT ORG =* JOB= Pxxxxx04 Proj Desc = fire name
BYFS=04 Fund=WFSU Program =WFSU

. B-code establishment in FFIS

The Forest Service is required to implement the use of B-codesin FY 2004 for all
fires (WFPR) funded resources that support wildland fires. In order to meet this
requirement, for every P-code and G-code established in FFIS a B-code will be
established with the wildcard feature. Resources supporting the suppression
efforts will be required to use the B-code for their base time on their timesheets.
If aforest backfills behind the resource, that resource charges their base timeto
the unit’'s WFPR funds and the individual charging to the B-code switches and
charges to the fire's P-Code for al time.

Daily availability for contracts paid from WFPR funds would be switched to the
B-code for the fires it is supporting. If a unit backfills behind that equipment,
then the availability of the backfill equipment is charged to the unit’'s WFPR
funds, and all charges for the equipment assigned to the fire are charged to the P-
code for that fire.

FFIS Job Code Structure

ALLOT ORG =* JOB= Bxxxxx04 Proj Desc = fire name
BYFS=04 Fund=WFWF Program=WFPR

. P-Codes for ABCD Miscellaneous

The Forest Service will continue to lump size classfires lessthan E. NIFC will
retrieve one ABCD FireCode from the system for each forest and issue the code
after it has been entered into SJOB within the first week of the fiscal year. These
job codes will be established with the wildcard feature and will contain the
region’s number as the second character.

Forests and Regional Offices will be able to retrieve other FireCodes necessary
for ABCD miscellaneous needs, such as reimbursable mutual aid, non
reimbursable mutual aid, false alarm, move-up and cover (back fill), fire cache,
and support orders.

B-codes will be created for these, see B. above.
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D. G-code establishment in FFIS

The FS will use G-codes for fires managed for resource benefit. The dispatch
office will identify if afire is being managed for resource benefit when retrieving
a FireCode from the system. NIFC will query the FireCode system no later than
0800 daily and identify any codes issued for resource benefit in addition to other
FSfires. These codes will be established with the “G” followed by the region’s
number that hosts the fire, then the four character FireCode. G-codes will be
created in SJOB with the wildcard feature.

FFIS Job Code Structure

Allot ORG =* Job Type = Gxxxxx04 Proj Desc = fire name
BFYS=04 Fund=WFWF Program=WFSU

B-codes will be created for these fires, see B. above.
E. H-code establishment in FFIS

The emergency stabilization rehabilitation assessment codes will be established
by the NIFC administrative staff in FFIS. The FireCode system will be accessed
to generate one H-code for each Region to track the assessment expenditures for
BAER teams. These codes will be established with the Region Wildcard feature.
The format of these codes will be:

Region1=  HIxxxx

Region2= H2xxxx

Region3 = H3xxxx

Region4 = H4xxxx

Region5= H5xxxx

Region6= HB6XxXxx

Region8= H8xxxx

Region9= H9xxxx

Region 10 = HOXxxX

The “xxxx” will be generated by the FireCode System. After retrieving the
codes, FFIS will be updated. Once the codes are available in FFIS, the H-
codes will be distributed to the field.

FFIS Job Code Structure
Allot ORG = OR* Job Type = Hxxxxx04
Proj Desc = Emer. Stab. Assessment
BFYS=04 Fund=WFSU Program =WFSU




The Regions will request the establishment of H-codes in FFIS for the BAER
Plan implementation through NIFC. These codes will mirror the P-code for
the fire so total costs of BAER activity can be captured.

F. Establishment of DOI issued FireCodes in FFIS

The DOI will issue a FireCode for al their fires. These codes will be entered into
FFIS only if FS provides resources either personnel or contract (that the FSis
responsible to pay). The job codes will be established with the following leading
two characters:

Bureau of Indian Affairs (BIA) = PA
Bureau of Land Management (BLM) = PD
Fish and Wildlife Services (FWS) = PR
National Park Service (NPS) = PP

The second character is the last |etter of the established unit identifier as defined
in the Unit identifiers publication (NFES 2080).

NIFC will run reports daily to determine if any FS resources have responded to
DOl fires. Those FireCodes will be established in FFIS with the above two
characters followed by the FireCode and will be wildcarded.

Initial attack assistance to the DOI and non-Federal Units will require the use of
the FireCode issued for those incidents. Checking the FS assisted box on the
generate FireCode page will facilitate the establishment of the required code
(PPCZ3B) in FFIS.

B-codes will be created for these, see B. above.
. Establishment of non-Federa Fires with FS Support

States and other non-Federal Units will not utilize the FireCode System to
generate codes, however the FS and DOI will retrieve a FireCode if federa
resources respond and provide support. The agency that receives the request
initially and fills an order will generate the FireCode. The information contained
in the FireCode record will identify it as a non-federal fire. NIFC will establish
any of these FireCodesin FFISwith PN as the first two characters of the job
code. Theremaining four will be the code generated from the FireCode system.
These P-codes will aso be established with the wildcard feature.
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H. Establishment of P-codes for AD hire Training and Work Capacity Costs

A P-code will be issued for each Region to be used for the alowable expenditures
to suppression funds versus a single national code. NIFC will access the
FireCode System to generate the codes and distribute to the field once established
in FFIS. These codes will be established with the Region’s own unit
identification versus wildcard since the use is limited.




WILDLAND FIRECODE PROJECT
National Park Service
Finance Business Rules
For
Wildland Fire Suppression
Wildland Fire Use
Emergency Stabilization
Burned Area Rehabilitation

The following procedures are to be used when assigning an account number for
a wildland fire incident (suppression or fire use), emergency stabilization or
burned area rehabilitation and for establishing that account number in the
Federal Finance System (FFS.)

For step-up and severity project codes, parks will follow their current method of
authorizations and establishing project codes. In order to prevent duplicate
project codes, all project numbers assigned by the parks or regions for
step-up and severity must be all alpha or all numeric characters. They
cannot be a combination of alphanumeric. That combination is reserved
for the FireCode system.

The use of the FireCode in the accounting string by all agencies will provide a
more accurate accounting of the cost of each individual fire. For the National
Park Service (NPS) all accounts will be set up using the FireCode as the project
number. The format of the NPS account number will not change:

HIHHE - XX## - X#H#

#### = The four character numeric ORG code of the park or office

XX## = The four character alphanumeric FireCode assigned to the
incident

X## = The three character alphanumeric PWE

If the incident crosses fiscal years, the subproject table in FFS will need to be
established in the new fiscal year. Do not change the FireCode (project number)
as the incident is tied to this code. This code will be used to track all the costs
through the life of the incident.

The following PWEs will be used with the FireCode:

ACTIVITY SUBACTIVITY PWE
Suppression Wildland Fire Suppression E11
Wildland Fire Use E12

Emergency Stabilization E13

Burned Area Rehabilitation B1l
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1. A wildland fire starts (suppression or wildland fire use) in a national park.

Q

Q

Q

The park dispatch office gets a FireCode using the established
digpatch businessrulesfor the FireCode project. An exampleis:
= Thecode assigned isAABA4.
*» The code AAB4 isincluded on all resource ordersissued for thisfire.

The park creates an account in FFS using their ORG code, the assigned
FireCode provided by the dispatch office as the project number, and the
approprlate PWE (i.e, E11 for suppression, E12 for fireuse) For example:

Y ellowstone National Park (YELL), located in the NPS I ntermountain

Region (IMR), would set up account number 1573-AAB4-E11 in FFS

becausethefireisin their park and is managed using a wildland fire

suppression strategy. (The account number would be 1573-AAB4-E12 if
managed by fire use.)

The park will forward the assigned account number to their regional
office. Theregional Fire Program Assistant (RFPA) will ensureit is posted
to their website and make this account number availableto all other RFPAS.
Following the above example:

» Thepark will telephone or e-mail the IMR RFPA with the assigned

account number.

= ThelMR RFPA will e-mail to all other regions RFPAsthe

appropriate 1573-AAB4-E11 account number. All RFPAswill e-mail
the account number to all Fire Program Assistants (FPA) within their
region. TheMR FPA will ensureit is posted to a website.
All resources assigned and used at the park level will be charged to this
account.
Other NPS resour ces assigned to this fire will use the account number
established at the park wherethefireoccurred. Usingthe YELL fire
example:
= Anenginecrew from apark in the Northeast Region (NER) isresource
ordered tothefireat YELL.
= Naether the park nor the NER office would set up an account for this
incident. The park office will check the IMR website for the account
number. If it hasnot been posted they will contact their RFPA (NER) for
the correct account number. If their RFPA (NER) isunavailable, they
will contact the RFPA in theregion (IMR) in which thefire started.
= Theaccount number 1573-AAB4-E11 will be used for all payroll, travel
and supply costsrelated to thisincident.

2. A wildland fire started outside NPS boundary lines, but NPS resources are
assigned.
a The resource order will carry the FireCode. An example is:

= Afire started on Forest Service land outside the boundary line of
Sequoia Kings National Parks (SEKI), located within the Pacific West
Region (PWR) of the NPS and will be managed using a wildland fire
suppression strategy.
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= The code assigned is BBB3.
= Aresource order is issued for a NPS employee.

o The resource ordered employee’s park/office reviews the website of the
NPS region where the fire is located for the assigned account number. If it
has not been posted the park/office will notify the RFPA of the region
where the fire started to establish a regional account using the assigned
FireCode as the project account. Following the above example:
= A NPS logistics chief from the Southeast Regional (SER) is resource

ordered.

s The SER office would not set up their account for this incident, but
would review the PWR website for the account number using this
FireCode. If it has not been posted they would contact the PWR
RFPA, providing the FireCode BBB 3 from the resource order.

s The PWR RFPA will provide the regional account number 8075-
BBB3-E11. The PWR FPA will also establish the account number
in FFS, ensure it is posted to their website and distribute that
number to all other RFPAs. All RFPAs will e-mail the account
number to all FPAs within their region.

o All payroll, travel and needed supplies for the wildland fire incident
with the FireCode BBB3 are charged to the 8075-BBB3-E11
account number.

3. A wildland fire is managed using a wildland fire use strategy, but is later
converted to a wildland fire suppression strategy.
o The wildland fire use incident was assigned a FireCode. An example is:
= The FireCode assigned was BBC8. The IMR office assigned account
number 1249-BBC8-E12, posted it to their website and distributed the
account number to all other RFPAs.
= The incident is later converted to a wildland fire suppression strategy
and the IMR RFPA will establish 1249-BBC8-E11 in FFS, post it to the
website and distribute this new account number to all other RFPAs. All
RFPAs will e-mail the account number to all FPAs within their region.
= The wildland fire use costs and wildland fire suppression costs are kept
separate, but both sets of costs will be included in any report
generated by the FireCode BBCS8.

4. If resources are later ordered for emergency stabilization on a wildland fire
managed using suppression tactics, the following process is to be followed:

o The wildland fire incident currently has a FireCode assigned through the
dispatch procedures. Do not get a second FireCode as the stabilization
and rehabilitation costs need to be tracked back to the incident that
created the need for the resources.

o The office that set up the wildland fire account number using the FireCode
will set up an emergency stabilization account using the FireCode as a
project number and the E13 PWE. An example is:
= The fire at YELL (1573-AAB4-E11) requires emergency stabilization.




5.

= The park sets up account number 1573-AAB4-E13 and establishes the
account in FFS for all resources assigned to the emergency
stabilization.

= Account information is forwarded to the IMR RFPA, using the same
method as a wildland fire suppression or a wildland fire use incident.
The RFPA will ensure the new account is posted to their website and
distribute it to all other RFPAs. The RFPAs will e-mail the new account
to all FPAs within their region.

If the fire was from another jurisdiction and set up at the regional level, then

the region would follow the same guidelines in setting up the E13 account

using the regional ORG code and the original FireCode as the project

number. For example:

o The FireCode assigned was BBC8. The IMR office has established
account number 1249-BBC8-E11 for suppression charges. They will
assign account number 1249-BBC8-E13 for the emergency stabilization

charges.

. The IMR RFPA will establish account number 1249-BBC8-E13 in
FFS.

" The IMR RFPA will ensure the account number is posted to the

website and distributed to all RFPAs. All RFPAs will e-mail the
account number to all FPAs within their region.

Rehabilitation dollars are programmed and are no longer part of the wildland
fire emergency funding.

a Some regions manage funding for all rehabilitation projects
at the regional level while others pass the funding down to the park level.
] If a park or region has requested and received funding

through the Firepro budget process for burned area rehabilitation the

following process will be followed:

. The park or region will set up an
account using the FireCode of the wildland fire incident that created
the need for the rehabilitation. An example is:

s The fire at Yellowstone (1573-AAB4-E11) has been approved for
burned area rehabilitation. The money was requested and
approved through the FirePro budget process. Since IMR
manages funding at the regional level the funding was allocated to
the IMR office.

s The IMR RFPA will set up account number 1249-AAB4-B11 and
establish the account it FFS. (In regions where funds are managed
at the park level, the park FPA will use their park org code with the
FireCode and PWE B11 to establish the account.)

s The IMR Fire Management Officer (RFMO) will notify the park of
the amount of funding and the account number assigned. The park
will work with the IMR on all funding requirements.




Q

Another agency requests NPS resources to assist on a rehabilitation

project.

The requested resource must gain approval from the Fire Management
Program Center (FMPC) National Fire Management Officer or Fire
Program Planning Manager. This request must be processed from a
park Fire Management Officer (FMO) to the RFMO. The RFMO will
request the approval from the National Fire Management Officer or
Fire Program Planning Manager.

If approved the FMPC Administrative Officer will set up a reimbursable

account with the Washington Budget Office. An example is:

o A Forest Service fire outside the boundaries of SEKI requests a
NPS archeologist to assist with their rehab project. The FireCode
for the fire is BBB3.

= The SEKI Fire Management Officer (FMO) will request approval
through the PWR RFMO. The PWR RFMO will forward the request
to the FMPC National Fire Management Officer or Fire Program
Planning Manager for the assist to the Forest Service.

o |If the National Fire Management Officer or Fire Program Planning
Manager approves the assist, the FMPC Administrative Officer will
request a reimbursable account number from the Washington
Budget office (WASO).

o The reimbursable account number will use PWE 454 and all
charges to that account will bill the Forest Service. The Forest
Service will capture these costs. Since the NPS account number
will not be part of the reporting process regarding charges to the
incident, the FireCode is not necessary as a project number.

s The FMPC Administrative Officer will notify the requesting party of
the established account number 9560-####-454.

s All payroll, travel and needed supplies for the assist of the project
with FireCode BBB3 are charged to the 9560-####-454 account
number.

o This account number will not be posted and will be made available

only to those resources that have received approval for the assist.




APPENDIX C

Project Team Members

Telephone
Team Member Agency Expertise Number Cell Number ~ Fax Number E-Mail Address
Active Members
Bobbe Bilyeu FS/NIFC Business Lead 208-387-5678 |208 794 4795 |208-387-5398 |bbilyeu@fs.fed.us
Carol Saras BLM Technical Lead 208-387-5738 208-387-5746 |carol saras@nifc.blm.gov
Chris Pharr BAH Functional Manager 703-377-1666 |703-772-6040 |703-902-3147 |[pharr christopher@bah.com
Dave Curry BLM Nat'l Fire Coord/Dispatch |907-356-5677 |907-388-2861 [907-356-5678 |dave curry@ak.bim.gov
David Donovan BAH Technical Manager 703-902-5796 |703-675-0620 |703-902-3147 |donovan david@bah.com
Doug Shinn BLM/NIFC NICC 208-387-5661 208-387-5414 |dshinn@fs.fed.us
i edt BLM Einance 303-236-6347 1303-049-0310 1303-236-7124 l
John Gebhard BLM Fire CIO 208-387-5164 john_gebhard@nifc.blm.gov
John Morrison BAH Application Developer 703-902-5125 morrison _john@bah.com
Jonathan Manski _ [BLM Project Manager 541-573-4546 541-573-4410 Jjonathan manski@or.blm.gov
Kathy Winship FWS Administrative Officer 505-248-7486 |505-259-7480 |505-248-6475 |kathy winship@fws.gov
Kim Amin BAH Help Desk Support 703-377-1539 703-902-3130 Jamin kim@bah.com
Linda Roose BLM/NIFC NICC 208-387-5408 208-387-5663 |linda_roose@nifc.bim.gov
ILinda Swain NPS Budget Analyst 208-387-5202 1208-870-0759 [208-387-5252 |linda_swain@nps.dov
Maggie Moran BIA/NIFC Budget Officer 208-387-5932 |208-869-7808 |208-433-6543 |maggie _moran@nifc.qov
Rick Squires BLM/NIFC Unit-ids & Org Codes 208-387-5400 208-387-5663 |rick squires@nifc.blm.gov
Sarah Gale ES/NIFC Administrative Assistance |208-387-5676 |208-484-9865 |208-387-5398 |sarahgale@fs.fed.us
William White BAH Technical-Database Mngr [703-377-0054 703-902-3147 |white william@bah.com

Advisory Members

Michael Clonts

ES/Inter Mntn

Elyse Turkeltaub |OWFC Past/Project Manager 202-606-0518 |202-841-6562 |202-606-3150 [elyse turkeltaub@ios.doi.qov
Forrest Stieg BAH Project Manager 703-902-4027 |703-946-6466 |703-902-3540 |[stieg forrest@bah.com
Geary Fisher NPS Budget Officer 202-208-3276 202-208-4191 |geary fisher@nps.gov

Harry Croft ES Fire Program 202-205-0587 hecroft@fs.fed.us

Howard Roose BLM/NIFC NWCG/DAWG 208-387-5393 |208-863-5177 |208-947-3712 |hroose@blm.gov

Judy Crosby NWCG/PMO Data Architect 208-947-3741 |208-850-2330 judy crosby@nifc.bim.gov
Mary Goode FS/Region 4 _ |Accountant 208-373-4117 208-373-4111 |mgoode@fs.fed.us

Michael Brionez ES/Region 5 Budget Analyst 707-562-9020 707-562-9052 |mbrionez@fs.fed.us

Finance Manager

801-625-5323

801-625-5127

mclonts@fs.fed.us

Mike Barrowcliff ESINIEC Fire IRM 208-387-5280 |208-867-9117 |208-387-5292 |mbarrowcliff@fs.fed.us
Mike Funston ES Fire and Aviation Mngt 202- 205-1504 202-205-1272 |mfunston@fs.fed.us

Mike Honnick FWS Financial Management 303-984-6817 303-969-5745 |mike honnick@fc.fws.gov
Scott Dalzell OWEC Budget Officer 202-606-0509 |202-302-2872 ]202-606-3150 [scott | dalzell@ios.doi.gov
Shari Shetler BLM/NIFC NWCG/IRMWT 208-387-5700 |208-861-1163 shari-shetler@nifc.blm.gov
Tory Majors ESINIEC Past /Business Lead 208-387-5348 1208-867-7865 tmajors@fs.fed.us




